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NEW DIVISION CLHARANCH FORM (CS Form No. 7)

To :      PSDS0istriet oICs
E]ementary/Secondary School Administrators

1.   Pursuant to  the  2017  Omnibus  Rules  on  Appointments  and  other Human
Resource Actions  (ORA0rmA),  the Office of the  Civil  Service  Commission
had required all government agencies to comply with CS Form No.  7,  series of
2017 (machine-copy attached hereto).

2.   As a result, the new CS Form No. 7 will I.eplace the old Division Clearance form
of this Office for the following purposes effective immediately:

•    Maternity
•    Leave of Absence (1 month or beyond)
•    TravelAbroad
•    Resignation
•    Retirenent
•    Transf er to anct]ier unit or Division.

3.   Be it noted that the new Form No. 7 will not, in any way, replace the Year-End
Clearance required by this Office from PSDS, Principals and School Heads every
end of the school year.

4.   For your information, compliance and wide dissemination.
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