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Republic of the Philippines

Department of Education
Regiori `v'il, Cei`tial Vi5ayas

DIVISION OF CEBU PROVINCE
Sudton, Lahilg, Cebu City
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RI]BRIcsFORREstJBivfrsRENOFREpenTssffiQTi)mEDBOcEJrffirmrs

Assistant School Division Sunerintendents
Divis ion Chiefs
ErfucationProgramSxpervisors
Pul3lic Schools Distriet Supervisors
Division Coordinatorsrutnit Heads
S enior Education Program Specialists (SEPSs)
School Heads/Administrators of public and Private Elem. & See. Schools

1.          To  ensure adherence to the provisions ofDepED order No. 2,  s. 2015 re Result-Based
Perfer+"nce Mamgemer+t System \T|'MS), this Office faas prepared Rubrics for the Submissic>r.
of Reportsmequired  Documents  (Enclosure  1),  which will  be  used by all  teaching and non-
teaching persomei of this Division, effective scfrool year 2018-20i9.

2`          Spelled  out  in  the  Rubrics  are  the  description  Of th_e  rating,  performance  indicators
(qua!fty,    efficien_a,y,    and    tin_eliness)    that    serve,s    as    ghidelines    to    keep    track    the
responsiveness/compliance of both teaching and non~teaching persomel vis-a-vis the directives
of tlris office.

3.            For your proper guidance and strict compliance.
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Telephone Numbers:
Schools Division superintendent:               (032) 255-6405
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Website: www.clepedcebuprovince.com
E-mail Add: depedcebuprovince@yahoo.com

Ass{. Scriools DMsion Supen.ntendent:    (032) 520-3216 loo 102 (Corriente) 104 (Novelas) 105 (Gelig)
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Enclosure 1 Of Division Memorandum No. _ s. 2018

RUBRICS  FOR THE SuBMISSION  OF REPORTS/REQUIRED DOCUMENTS

Rating Performance lnclicators
Qua!!ty Eff!c!ency I                     Time! !nessOneweekbefore the

5 100% of the requlred reports
I            Withouterrorwith complete supportingdocumentssubmittedtoandappropriatelyreceivedbytheconcernedoffices/unIts

I          deaai:na:eo/rt,S£:Cifled4 76-99% of the required reports

With 'mmimal error

Three (3) days before the
`.i.tieh 9t least 2 si!pportingdoeumeritslackingsub\mittedI:;tahnedcaopnpc'eur:r::I:#j:::;:Vn:ta:

doad!!ne er the spec!fieddate/time

3               I 51-75% of the requirecl reports

Iwithefronesu5Ef.triesi

On the deadline/specified
wlth at least 3 documentslackingsubmittedtoanclapprQpr!ate!yrerei\/edb\/th.ecoricemedoffices/units date/time

2               I 26-50% of trle ) ecjtljred rept]rtswlthoutsupportingdocumentssubmltl:ecltoandapproprlatelyreceivedbytheconcernedoffices/units i-2 days late after deadlilie

1 0-25% of the reqi!lred reports 3 deys onwards days after
prepared but not submitted deadline


