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TO
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3-IIAypLAENINGwORESHOpFOREDucATIONALlrmERSANDMANAGER§

Assistant School Division Superintendents
Division Chiefs
Education Program Supervisors
Public Schools District Supervisors
Division Coordmatorsrurit Heads
Senior Education Program Specialists (SEPSs)/EPSA
School Heads/Administrators of public and Private Elem. & Sec. Schools

1.           Withreference to the 2017 Perfomance Review andEvaluation,pursuantto DepED orderNo. 2,
s.2015,thisOfficehasscheduleda3-DayPlamingWorkshopforEducationalLeadersandManagerson
Aprilll-13,2018attheEcotechCenter,Sudlon,Laliug,CebuCity.

2.             The planning workshop ams to calendar activities to be undertaken withinAprfl and May 2018.
Specifioally, it deals with the following:

2,1Gen?I.atesignificantirfomationfromthefieldpractitionersvis-aLvisissuesandconcems\
requng inteIventious .

2.2Craftplansofactioninpreparationforthe2018SummerActivities.
2.3Engagetheparticipantstodisplayoptmisminensuringsharedgovemanceacrossaulevels.

Participants to the said activdy are the following:
3.1 Assistant Schools Division Superintendents
3.2 DivIsion Chiefs
3.3 CID Personnel
3.4 SG0I) Persomel
3.5 Public Schools Distnct Supervisors
3. 5 Unit IIeads/Coordinators
3.6EPSA(ALS)

The participants are enjoined to bring the following.
4. 1  1aptops
4.220170PCR/IPCRwithself-ratingakeady(hardcopy)
432017Year-EndAccomplishaentReport(PleaseseeattachedEnclosure1)
4.4wnteluphighlightingthebestpractieeforSeniorHighSchool(SHS)implementation

The  SGOD in coordination witb the CID  shall ensure the smooth conduct of the said plarming
•1`     Ar`/.r`mt"^Ar`+;^.`     --.^_I_^1__._   ___                 1            1workshop. Accommodation, workshop venue, handouts, templates, and other materials necessary for the
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successfulimplementationoftheactivityshallcollaborativelybeprepared.
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6.           Expenses  for board  and lodging  shall be  chargeable  against  IIRI)  Funds  subject to the usual
accountmgandauditingrndesandregulations.Fz.rs¢;?ae¢JisbreakfastofApril11,2018.I,¢s£;%eflzissupper
ofApnl 13, 2018.

8.            Travelling expenses, per diem, training materials,  and other incidental expenses incurred by the
participants relative to the partiofpation in the planning workshop shall be chargeable against Division
Funds subject to usual accounting and auditing rules and regulations.

7.            For your proper gouidance and strict compliance.

8.            This Memorandum serves as TRAVEL ORI)ELR.
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Enclosure 1 of Division Memorandum No.                , s. 2018

2017 YEAR-END ACCOMPLISHMENT REPORT

District/Unit/Office:

School Year : Date Submitted:

Submitted by:

I.              I ntroductio n

11.             Highlights of Accomplishments
A.   Academic

a.   Partnership

C.    Initiatives

D.   Special Programs and Projects implemented

Ill.            Pictorials


