Republic of the Philippines

Department of Education
Region VII, Central Visayas

Sudlon, Lahug, Cebu City

DIVISION OF CEBU PROVINCE

DIVISION MEMORANDUM
No. 2060 . s.2018

To:

1.

2.

3.

4.

April 12, 2018

SELECTION OF POOL OF LEARNING FACILITATORS FOR THE DIFFERENT

LEARNING AREAS

Assistant Superintendents

Chiefs, CID and SGOD

Division Supervisors/iCoordinators
District Supervisors/OICs

Elementary and Secondary School Heads

Attached is Regional Memorandum No. 0249, s. 2018, dated April 2, 2018, entitled,
«Selection of Pool of Learning Facilitators for the Different Learning Areas”.

Relative to this, each district is required to endorse/nominate the following:

a. Elementary- two (2) trainers regardiess of learning area
b. Secondary - one (1) trainer for each learning area

The Division Screening (Session Guide Writing and Demonstration) shall be conducted at
the Division Office Conference Room on April 23-24 for the Applicants from Northern Cebu and
April 25-26, 2018 for the Applicants from Southern Cebu, taking into account the following criteria
and documents needed:

CRITERIA

DOCUMENTS NEEDED

a. Permanent, preferably Master Teacher, School Head and
District/Division Supervisors

Certification

b. Must have been a learning area specialist or has taught the
learning area for at least five (5) years

Letter of intent

¢. Physically fit and preferably 55 years old and below

Medical Certificate

d. Posess personal and interpersonal skills

Character
Reference/Certification
Signed by the School Head
and District Supervisor

e. Possess excellent communication and facilitation skills

Nomination Form

f. Must have been a trainer af least at the Division Level

Certificate of Recognition

g. Must have performance ratings of at least VS for the last two
(2) years

IPCRF

h. Must be a computer proficient

Nomination Form

The needed documents shall be submitted to this Office (Attention: Dr. Mary Ann P.
Flores) on or before April 19, 2018.




5. The process flow is as follows:
a. Phase 1-Paper Screening (April 20, 2018)
b. Phase 2-Session Guide Writing (15%)
c¢. Phase 3-Demonstration (85%)
6. The Assessors’ Pool shall be composed of the following:
a. Dr. Leah B. Apao - Agsistant Superintendent
b. Dr. Novie O. Mangubat - SGOD Chief
c. Dr. Mary Ann P, Flores - CID Chief
d. Dr. Gerardo S. Mantos - SGOD EPS
e. Dr. Pamela A. Rodemio - EPS- Math/Division Trained Assessor
f. Mrs. Juvimar E. Montalo - EPS- Science
g. Mrs. Araceli A. Cabahug - EPS- Filipino
h. Mrs. Rosemary N. Oliverio - EPS- AP
i. Mrs. Evelyn F. Balang - EPS- English
i. Mr. Willie Adonay, Jr. - Division Coordinator- HRD
k:Mr. Arnulfo Compuesto - President, PSDS Assaciation
7. For the needed documents,é and other information, please refer to the enclosed Regional
Memorandum.
8. Expenses for meals and other related expenses incurred during the conduct of the

Division Screening shall be chargeable against Division MOOE Funds, while the traveling and
other related expenses incurred by each applicant shall be chargeable against local school
MOOE/SEF, subject to availability and the usual accounting and auditing rules and regulations.

ity

9. This Memorandum serves as Authority to Travel.
10. Dissemination of and compliance wih this Memorandum is directed. -
Fod.
RHEA MAR A. ANGTUD, Ed.D., CESO VI
H‘;,Sc:homs Division Superintendent
: ESTER A.?UTALAN, Ed.D. |
Assistant Schoolg Division Superintendent J
Telephone Numbers: Website : www.depedeehaprovince.com
Schools Division Superintendent: (032) 255-6403 E-mail Add : depedesbuprovince(@yahoo.com
Asst. Schools Division Superintendent: (032) 414-7457 .
Accounting Section: (032) 254-2632
Disbursing Section: {032) 255-4401

Adimin/Legal: (032) 253-7847
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DEPARTMENT OF EDUCATION 5B
REHIYON VIL GITNANG VISAYAS {
REGION VIT, CENTRAL VISAYAS
Sudlon, Lahug, Cebu Ciny

REGIONAL MEEMORANDUM
No. D2 § 2018

SELECTION OF PD(.:'L £F LEARNING FACILITATORS FOR THE DIFEERENT LEARNING AREAS
To:  Schools Division Superintendents (SDSs) ;

i
1L in the light of DepEd — RO Vi's continuing effores for learning and developrent, [this Office
through the Human Ressurce Development Division (HRDD) reguires the Seiection of Pool of Learning
Facilitators for the Different Learning Areas from the 19 Schools Divisions, l

2. The objective of this undertaking is to create pool of [garning facilitators for thL different
learning areas for future DepEd endeavors in line with professional development. }
3. in view of the foregoing, the Schaals Division Offices (5D0s) are required to conduct tﬁe selection
of learning faciiitators taking into account the following criteria and documeants needed, to wit:
_ [
. CRITERIA ‘ DOCUMENTS NEEDED |
a. Permczfn.e{]t, p.i"efgrably Ma?a;!:rer‘l'eachw, School Head, Certification i
: and Distriet/Division Supatvisors; ; -—
; b Must _have beex_‘» a 1eart:amg area spee:ia{;st or Fas | | e of Intent and Ce'mlhiﬁcation ;
- taught the learning arsa for at {sast five {5) ysars; '
| G Physically fit and preferably 55 yaars old and below; Medical Certificate
E d. Possess personal and interpersonal skdlis; Character Refererfee
. f e. Possess excellent communication and facilitation Nernination Forrh
I skills:
{ £ Must have been a trainer at least at the Divisien Leval Certificate of Recogriition
l% g Must have a performance rating of at lesst VS for the -
i fast two () yre.; and i
| h. Must be a compLter proficient. , Nomination Forrg ;
4. The 3005 shall adhare 1o the process flow specified baiow:
2. Phase ] —Papar Screening ‘
b. Phase 2 ~ Session Guide Writing (15%)
€. Phase 3 - Dernonstration (85%)
5, The Assessors’ Poo! will select the top applicants per learning area following the ailocation
stheme below:
| Divisian No. of Facilitators Per Learnipg Area
, Baiz, Bogo, Toledo, Talisay, Carcar, Guitiudngan, City of T
| Nage, Taghilaran, Danac, Dumaguste, Tanjay, Srquijor :
! Bayawan, Mandaue, iapu-lapu - , 7 '
: Cebu Pravince, Cebu City, Bohol Province, Negres i 10
ﬁrient,a: T T 5 -
- et ofthe Dinytas (ORDI e o2 (OS2) B31-1453: 1501509 417389 414335 S‘{ﬁiﬁmﬁmﬁgf@?gﬁﬁ?f)’f’?ji:’z
Fieid Teehiakal Assbsudiice Divipen (FTAD) . Nos.: (03 2;:1151?: 4E§Ec;;:umopmm Division (FD0) Tel. No,| (032) 2555238
_ Auallry Assprante mn *”““E‘z’sg‘};\‘iﬁjﬁ?‘%@) ggi_j‘{)&?_ Planming, Polley sud Rewearch Divisise (P21, Tal. Nes. 052] TR0
dnestion Support 5521‘5%?? i:;:xs(i;ﬁntn'e Divising. Tel. Nos.: {032) 2175261 4144367 o £9368; 3157803 4144567 r
Finanes Divitien, Tel. Mos: (032) 258.2373: 2338641, 5147301
« £ 2015 Karapatan ng Labat, Fanauaguicn ng Lafit”




& The Assessors’ Pool shall be composed of the following:
g, Assistant Schopls Division Superintendent;
b. School Governance and Operstions Division {SGOD) Chief;
c. Curricuium impiementation Division (CID} Chisf;
d. District/Division Superviser; and .
g Traired Divisicn Assassar.
7. The submission of the list of learning facilitators by learning area with the attached scoracard -

using the spedified template below will be on or before April 27, 2018,

Divi:i‘picn:
Learisr'iing Arga
. ! RATING
| SESSION DEVIONSTRATION (85%)
1 AF’?’”CANT GUIDE oo aam | TOTAL | RANK
o WRITING | Computer sillis (15%) | o oo SKils
(15%) {70%)
|
| . :
8. Partigipants of the Assessors’ Pool Development Program held this month of March 2018 at
Fortuna Hcte{, Cebu City are enjoined to assist in the selection process.
3. For gxiﬁida nee and reference, enclosed are the following decuments:
‘ a. tnclosure No. 1 ~Letter of intent
i B Eneipsure No. 2 — Nomination Form
i c. Enclosure No. 3 — Certification
I g, Enclosure No. 4 —Medical Certificate
| e Errclosure No. 5 - Screening Rating Guide

10, All exLenses ineurred during the conduct of all activities relative to the gelect'ion'of the learning
facilitators are chargeable against the Division HRD Funds.

1i. For riore information and inguirias, please contact the HRDD Office at tefephone number (032)
412-7324 and look for Mi. Misael G. Borgonia, Chief, HRDD.

12. Irmmediate dissamtination of, 2nd compliance with thiz Memorandum s desirad.

INPST s s
HRDRD 2018

LOG/ BOO'E TBLTH

%VJ.:J\\ A . Qe
JULIET' A, JERUTA, Pl D., CESQ IV

Director I g
Officer - in - Chargzy)g

DIAZD JIT ¥Id ) 2791 QT0E at/Le




i

Eaclostre Mo. T to Regional Memorendum No, 248, s. 2018

LETTER OF INTENT J

Date

Schools Division Superintendent

Sir / Madam:

| have the honor to apply as a membar of the Learning Facilitators’ Pool of &
Division of

| likewlsa, signify my commitment if | qualify to the Pool, to make myself availa
training programs that would require my expertise angd services.

Thank you very much.

Very truly yours,

Signature over printed name
Position

e Schopls

bla for the




- taclosure Mo, 2 io Regional Memarandum No, 248, » 2018

i NCGMINATION FORM

One copy to ke filled vp by the immediate supervisor and another by a co-werker of peer. Filled out
coples should|be placed in a sealed envelop and signed before submission to the Division 5creening
Committea/Adsessore’ Pool.

! Name of Nerhinee: - { Position; Il
1. How long have you known the nominee {wears/meath)?
2. in what connaction or under what circumstances havé vau knowr him/her?
3. Please rate the nominge in ferms of the dimensions which have been identified as eritical 10

program performance. The checldist betow Is intended to facilitate your assessment. i you

wish,

vou may aiso write a separate letter a5 an addition 1o this form.

)]

Ne: Basis for Batow Above

i
Judgment Avaerage Average Excellertt/Gutstanding

MENSIONS

integity

Work Ethics

Inte ﬁpersonai
skilig

Time
Marmpement

Stress
MarJ

agement

Skdll

Cﬂn'imuni'catimn

d_Com
Prof

puter
clency

4. How Wwill this person be able to contribute in providing better tralning programs?

LAG/ T00'd TELT#

Signature Over Printed Name

21480 III ¥Ia 8187 OTuE

GT/Lz
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" Enclosure Mo, 3 to Regional Memorandum Ne. 248, 5, 2018

CERTIFICATION

sir/Madant;

This i to ceriify that Mr./Mrs.

OFRICE 2478

Date:

hag been with the (Office} as

& (Position/Designation} for (length of sarvice}.

This Office does not pose any objection to any of his/her assignments as a division/regional

facilitator I s/he will qualify after the screening process.

Thank you vety much.

Very iruly yours,

Signature over printed natne
Position

2.005 /0207




Enclosure Ne. 4 to Reglonal Memorandum Na. 289 5, 2018

MEDIC AL CERTEFIHCATE .

iql s sproberafered i L Docray of Badictr
]

c;fen:&@ et practinarion of Bén s
]_lr@ze- oof biviie Agpr

rovsals me cpnrraindication for pariripsang e cyrling, comiparitions.

\
i
|
j
!
!

Topmwes sigor

Loa/ 20074 TBLYH HITAA0 ITI 9Id 6T:9T QT0Z O0T/LE
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Enclosure Mo, 5 to Regional Memorandun Mo, U249, 5. 201 8

SCREENING RATING GUIDE

A. Fucilitation $ikitls - 70%
Communication Skills — 30%
Processing /Questioning Skills — 20%
Confidence and bearing In handiing the session 10%
Ahility fo use trainihg alds- 5%
Abllity to handle different types of learners 5%

B. Development tf Sassion Guide ~15%

£, Demonstration of compuisr [Heracy/skills {preferubly FS Office applications] — 15%
Ability. to use the Following: word, excel, powerpoini
[Expert, Highly froficient, Proficient, Beginning)

Please use the following templats to summarize svaluaton resulfs:

Facilitation Skills
_n...__m_.;_._a““.”m__ Caonfidence ﬁwﬂwﬁmﬂﬁﬂa
Name o . and Abllity to | Ability to hondle ° Total
{15%) ) Processing/ . . guides
Communication . bearing n use different types
. . o Cestioning b . . (15%:)
Skills {20546 Skills [20%} handling Trodning of learners
¢ sessions Aids {5%) [5%a)
i [ 10%) :




