
Republic of the Philippines
Department of Education
Region VIl, Central Visayas

DIVISION 0F CEBU  PROVINCE

IPHO Bldg., Sudlon, Lahug, Cebu City

April  17, 2018

DIVISION MEMORANDUM
No.   afoj s. 2018

SUBIVIISSION OF RANKLIST FOR PROMOTION TO T2 AND T3 AND THE RANKLIST FOR
TRANSFER 0F TEACHERS FROM ONE STATION TO ANOTHER FOR SY 2018-2019

TO:       Assistant schools Division superintendents
Chiefs, Functional Divisions
Education Program Supervisors/Coordinators/ SEPS/ EPS
Public Schools District Supervisors (PSDSs)/District Caretakers/OICs
HeadsFTeachers of Public Elementary and Secondary Schools
All Others Concerned

1.   For  the  information  and  guidance  of  all  concerned,  this  office  hereby  REMINDS  the
schools/districts to submit on or before MAY 30, 2018 the following ranklists for S.y.  2018-
2019 c/o ASDS Ful.ALAN's Office:

A. Transfer Of teachers from one station to another
8. Ranking for promotion Tl to T2 and T2 to T3

2. The attached  Division  Memoranda issued in  2016 contain the applicable guidelines in for
Promotion  ancl  for Transfer  of teachers  respectively which  this  Division will  still  use for SY
2018-2019:

A. For PROMOTION to Tl to T2 and T2 to T3
DM  No.  187,  s.  2016  (attached  is  D.O. #66,  s.2007  entitled:  Revised  Guidelines  on
the  Appointment  and  Promotion  of  Other  Teaching,  Related  Teaching,  and  Non-
Teaching Positions)
a.  For Ranking TRANSFER applicants
DIVI  No.  149,  s.  2016  (attached  is  D.O. #22,  s.2013  entitled:  Revised  Guidelines  on
the Transfer of Teachers from One Station to Another)

3.  Please be guided also with the attached Regional Memorandum No. 141, s. 2011 entitled:
Guidelines on the Preparation and Submission  of Ranklist.

4. Please Read thoroughly the contents of said  Division Memoranda and the attached DepEd
Orders as enumerated in paragraph 2 for proper guidance.

5. Immediate ancl widest dissemination of this Memorandum is desirecl.

For:
RHEA MAR A. ANGTUD, Ed.D., CESO VI

Schools Division Superintendent

ESTER A.

Assistant Schools #J[:,TnNs'uEpde.rpn.tendent
Office ln-Charge
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` '~ -    GUH}ELINEs ONTREPREPARATIon AND suBMrssroN OFENKusT

To:       Schools Division superintendents
Officers~in-ChargeofRqgularapdlnterinDivisiens
Assjstant§choolsDivisionSuperintendents
ASDS Designates

-I.         `It has been noted by this office that there is a delay in filling up vacant positions duets

the:dchyindepreparationOftheTanklistofappficants.

2.         To facilitate the evaluafron of the applicants' documents and the prompt pepantion of
thermklist,thefollowingguideHnesareherebyreleasedfortheinfurmationandguidanceOfthe
fLeld:

a.   Include  in  the  rank  list only those  candidates  or  applicants  who  meet ire basic
qualificafron requirements  as  -Indicated  in  the  1995  Qualification  Standards  {Q.S.)
ManualL

b.ThenumberOfcandidatesintherank]istmustbemorethantheavallablepositionsto
be filled up.

::  ¥g:££E&tsF:#o{un,%}Cgeetphr:p¥nt#::h:a:gh¥o.i yen  and will  be the  bag;g  for
promofronalappoinmentwithinthatschQofyenonly.

e.The,lifespanoftheranklistisonesehoolyearonly,fromJune1ofcurrentyearand
t€rmintesonMayS1.thefollowingyear+

+I, I:    ThF €oapppsi.tion .Of!he Per5ormel Seleefron Board or Comnrfuee and the evaluation+        and giving ofequivaleut points or ratings ruse be based on the
Orders/Guidelines   corresDondin&   to

9,   The  rank  list   should   be  signed   by  the  Pgrsorme[ `Selecliou   Boar
concerned,  as  stipulated in the appropriate DepED  Order,  and  dtry
_±`.__  _i  ,..,        A    +          I     -,,,           _signedbytheschoolsDivisionsub-erin-tendent.

h.   A copy Of tlie raulc list shouid be posted ou the Bulletin Board of
withaconyfumishedtotheOffic-eOftheRngionalI)inctor.

3.   Immediate dissemination of and compliance with this Methorandum

RECARED

~gd_fo&a,Stw$7deife

eonndttee
ITQved  and

Division Office,

desired.
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April 18, 2oi6

DIVISION      MEMORANDUM

N.9i|_8_a_____§2?Q1.§

REITEftATirtyG STRicT     ADHERENc.E     AND     COMPLIANCE     TO     Ex]sTitlG*p9L.ic]Es     ON
PROMO"ON    TOTEACHER 2 andTEACHER 3     Posmous and TIJE PREPARATION OF

RANK usrs    roRsyzoasJzoi7

To:       Chiefs,EPSs,Div. coordinators,PSDSs/District s ln-Charee/Careetakers
Si=hool     Heads, Teachers {Secondary/Elementar¥}
CIthers    Concerned

1. Reminding      the    schools    and district  offices to    issue  a    Memorafidum announcing
all  vacancies  (T2    and  T3}  attaching the  perdnent DapEd  Order    to    be    posted    jn  at
least    three  {3}     conspicuous  places     in     the  schao!s     and  district     offices     far     at
least fifteen {15}     days.

2.   Attached   is   DepEd   Order   ass,   s.   Z007   erititled    "Revised   Guidelines   on       the
Appointment       and       Promotiort   of       Other          Teaching,   Related   Teaching       and
Nan-Teaching  Positions"    to  be  used    in  ranking teachers   `for promotion    to Teacher  2
andTeacher3    positions,

3. For    Promotion    toT2    andT3, rankingwill    be    doneby    school/clusterof    schools
in case    of    smalLschools{forsecondary)     arid by    district(forelementary].

4.  Pursuant    to  herein  attached  Regional     Memorandum  No.147,  s.  2011  entitled       "
Guidelines on    the preparation     and submission    ofRankList,"    the lifespan    ofa    Rank
Listisone    yearonly,fromJunelof    thecurrentyear      andterminates    on May31    Of
the   following   year."      Thus,   all      schools/districts      shall   conduct   Tanfu.ng   itt      the
schcof/distn.ct  itt  April-May  2016    and  to    sul)nit  to    this  OFfice    rrew  Rank  List  for
review by    thepsB before End®fMay31, 2Ou6far    use    effect.nre    Jtine2016    fo may
31, 2817. Note: ONAV nEVIEWED A«D APPROVED     RANK LIST    SRAEL BE [MPLEMENIED.

5.  Schools/Districts    ITiav  also  sgbmEt    Rank  LJst    fey_ PtomctiDn  to  TZ    and' T3    any
time af    the vcar , as    the  need    arises. orovided  that the existing frank Lisa  {for' p_se
a_qp.nE the whole schapf_veari_    ha5alreadv been exhausted.

`.`

6. Ear strict Compliance and immediate dissemimatlon of    all concerned.
-in`
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(Enclosure to DepED Order No.  66  s.  2007)

GUIDELINES ON THE APPOINTMENT.AN_D PROMOTION OF
OTHER TEACHING, RELATED TEACHING AND

NON-TEACHING POSITIONS

These  guidelines  shall  apply  to  the  appointment  and  prcmotion  Of Teaching  and
Related  Teaching  Group  such  as:  Teacher  11  and  Ill;  Education  Supervisor  I,  11  and  Ill;
Chief   Education   Superrisor,   Education   Program   Specialist   I   and   11,   Senior   Education
Program  Specialist,  Chief  Education  Program  Specialist,    Guidance  Counselors,  Guidarice
Coordinators  and  other  teaching  and  related  teaching  positions  indicated  in  the  Magna
Carta  for  Public  Schools  Teachers,  except  School  Heads  -  Principals  and  Head  l-eachers;
and all Nan-Teaching Group.

I.          PROCEDU RE

The llRMO/In-Charge of Persoilnef shall:

1.      Publish   vacant   position/s   in   the   Civil   Service  Commission   (CSC)   Bulletin   Of
Vacaricies   or   through   other   modes   of   publication   pursuant   to   RA   7041
(Requiring  the  Regular  Publication  of Existing  Vacant  Positions  in  Government
C)fficers)

2.     Announce   vacant   position/s   to   be   filled   and   post   in   at   least   three   (3)
conspicuous  places  in  the DepED  offices/schools concerned for at least fifteen
(15) working days.

3.     List applicants for the vacant pcisitiori/s,  both from  inside and outside of DepED
ctffices/schools.

4.     Conduct preliminary evaluation of the qualifications of all applicants.

Require original candidates/appointees to undergo Psychological tests done by
accredited institution, or as may be necessary.

5.      Prepare selection line-up which shall reflect the qualifications of candidates.

6.     Post  in   three   (3)   conspicuous   places   in   DepED   office5/schools   for  at  least
fifteen  (15) calendar days.   The date of posting shall be indicated in the notice,

7.      Notify all applicants oF the outcome of the preliminary evaluatton`

8.     Submit the selection line up to the PSB/C for deliberation e'n banc.

The Personnel Selection Board {PSB) shall:

9.     Evaluate and deliberate the qualifications of those listed in the seledion line  up;
eri banc.

10.   Make   a   systematic   assessment   of   the   qualifications   and   competence   of
candidates for appointment to the vacant posit'lctn.

11.   Conduct further assessment such as:  written examination,  skills tests,  interview
and othei`s of qualified candidates.



12.   Submit  to  the  appointing  authority  the  short  list  of five  ranking    candidates,
whenever  possible,  whose over-all  point scc]res  are  comparatively  at par with
each  other  based  on  the  comparative  assessment of the  determinant  factors
cited herein in 11 item 5.

The Appointing Official shall:

13.   Assess the list of top five candidates for appointment submitted by the PSB/C.

14.   Select from  among the top five  candidates  the one deemed  most qualified for
appointment to the vacant position.

15.   Issue    appointment    in    accordance   with    existing    Civil    Service    rules    and
regulations.

The  Personnel  Office  shall  post  the  appointment  a  day  after  its  issiiance  for
fifteen (15) calendar days in at least three (3) conspicuous places in the DepED
offices/schools  concerned`    The  date  Of  posting  should  be  indicated  in  the
notiee.

11.        COMPOSITION OF THE PEFtsoNNEL SELECTION BOARD (PSB)

The PSB shall be compctsed Of the following:

1.     In the central office:

Chairperson :  u nder5ecreta ry
Vice-Chai rpersom Assistant Secreta ry
Members:

Head Of Offlce where the vacaney exists
Chief,  Personnel Division
One (1) representative Of the DepED Employees' Union,

either  for the first or second level, as the case may be

2.     In the Regional Office:

Chairperson:  Assistant Regional  Director
Members:

Chief of the Division/Unit where the vacancy exists
Chief, Administrative Division
Chief Administrative Officer V (HRMO IH)
One (1) representative of the DepED Employees' Union,

either for the first or second level, as the case may be

3.      In the schools Division:

Chairperson:  Assistant Schools DMs`ion  Superintendent
Members:

Head of the schoc)I where the vacaney exists
Administrative Officer V
Administrative Officer 11 (HRMO I)
President of the Division DepED Employees' Union/Non-

Teaching Association/Faculty Association, as the case may be

Page 2 of 7



4.      Iri  theschool:

4.1 Ceritral elementary schools and  non-central elementary schools:
Chairperson:  Principal/School Head
Members:  Four (4) members from among the Grade Level Chairpersons

4.2   Elementary schools with no school  head:

The  SDS  shall  iderttify  the  committee  of  five  (5)  to  take  care  Of  the
entire  groLip  Of  schools  of this  type.    Contiguous  or  proximate  schools
shall be clustered to complete the group of five.

4.3  Secondary schools with existing department heads:

4.3`1     Teaching  positions

Chairperson:     Principal/School  Heac!
Members:          Department Heacl where vacancy exists

Department Heac!
Administrative Officer
President of Teachers' Assctciation

For  secondary  schc)ols  with  no  existing  department  heads,  the  school
head shall designate the members of the committee from among the faculty
on the basis of qualification and demonstrated ci.editable competence.

4.3.2     Nan-Teaching positions

Chairperson:      Pnincipal/School  Head
Members:           Two (2) Department Heads

Administrative Officer
President   of   Employees'   Union/President   of
Nan-Teachi ng Association

Ill.      COMPUTATION OF POINTS

The  Personnel  Selection  Board /  Committee  (PSB/C)  shall  evaluate the  candidates
for  promotion  using  the  table as  indicated  for  specific  positions  and  assign  points  for  the
sub-items  under a  particular criterion.  Such  point assignments indicated  jn "Annex A" shall
be   uniformly  applied   and   implemented   for  all   promotions   in   the   Central,   Region   and
Division offices.

TEACHING AND RELATED TEACHING GROUP

©RIFT5RE
Performance
Experience
Outstanding Accom plish ments
( Meritorious Accompl ishments)
Educat:ion
Trainir,g
Psycho+socia I attributes
Potential
TOTAL

P®EBVIITS
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NON-TEACHING  GROUP

CRITERIA
Performance
Experience
Outstand ing Ac:com plishments

(Meritorious Accom p!ish ments)
Education
Training
Poterltial

cho-social attributes

I.evel 1                   Level 2
35
5

5

10
10
15
20

30
10

20

15
10
5

10

TOTAL loo loo
A, Performance Rating

The  performance  rating  of  the  candidate  for  the  last  three  (3)  rating
periods prior to screening should be at least  Very 5afl-5racfory.

8. Experience

Experience  must  be  relevant to  the  duties and  functions  of the  positiori  to
be filled.

C.  Outstanding Accomplishments

a. Outstanding Employee Award
•     Awardee inthe5chool
•     Nomination in the division/awardee in the district
•     Nomination in the region/awardee in the division
•     Nomination in the Depertment/awardee in the region
•     National awardee

b.   Innovaticins
Innovative    work    plan     properly    documented,    approved    by

immediate chief and attested by authorized regior`al/division offlci-al:
•     Conceptua[ized
•    Started the implementation
•     Fully  implernented in the school
•    Adopted in the district
•    Adopted in thedMsion

c:.   Research and Development Projects
•     Action research conducted in the school level
•     Action  research conducted jn the district level
•     Action research conducted in the division  level

d.   Publication/Authorship
•     Articles published  in a journal/newspaper/magazine

oF wide circulation
I     Co-authorship ofa book

(Shall  be divided  by the rlumber Of authors)
•     5oleauthorshipofa  bc)ok

Page 4 of 7



e.  Consultant/Resoilrce Speaker in Trainings/Seminars/
Workshops/Symposia

•     District level
•     Division  level
•     Regional level
•     National level
•    International level

D.  Education and Training

a`  Eclucation
•     Ccmplete Academic Requirements for Master's Degree
•     Master's Degree
•     Complete Academic Requirements for Doctoral  Degree
•      Dcictoral Degree

b. Training
Participant in a specialized training
e.g. Scholarship Programs, Short Courses, Study Grants

Participant  in   three   (3)   or   more  training   activities   in   each   level
conducted  for  at  least  three  (3)  days  not  credited  during  the  last
promotions:

•      DistrictLevel
•      Division  Level
•      Regional  Level

Partic'ipant in  one  (1)  training  conducted  for at least three  (3)  days
not credited during the last promotioris:

•      National Level
•     International Level

Chair/Co-chair in a technical/planning committee
•     DistrictLevel
•      Division  Level
•      Regiorlal Level
I     National Level
•      Intematic>nal  Level

E.  Potential

This refers to the capacity and ability Of a candidate to assume the duties of
the position to be filled up ancl those Of higher level`

The   Personnel   Selection   Board/Committee   (PSB/C)   shall   determine   t:he
potentia!s of the cand.idate based on each Of the following  cc)mponents:

1.   Communication  Skills
Speaks and writes effectively  in  Filipino and English.

2,    Abilityto present Ideas
Presents well-organized and precise ideas with

marked command of the language used.
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3.        Alertness
Manifests presence of mincl and awareness Of the environment.

4.        Judgment
Demonstrates soiind judgment.

5.         Leadership Ability
Influences others to do the tasks for him.

F.  Psychosocial Attributes and Personality Traits

This   factor   includes   human   relations,   stress   tolerance  and   decisiveness,
which  would  inclicate  the  capability  of  the  candidate  to  be  assets  to  the  entire
service system and  utilize his/her talents and expertise to the maximum.

a.   Human Relations

1.  Adjusts to the variety Of personalities,  ranks and
informal groups present in the organization

2. Internalizes work changes with ease and vigor
3.  Accepts constructive criticisms objectively whether

from  his subordinates,  peers or superiors
4.  Observes proper decorum  in  relating with

superiors and  peers  -
5. Takes the initiative to organize work groups, adopt

procedures and standards in his own level

b.  Decisiveness

1.  Thinks logically and acts accordingly
2.  Consiciers alternatives and recommends

solutions when faced with  problem situations
3.  Gives convincing recommendatic)ns and suggestions
4.  Acts quick[y and makes the best decision possible
5.  Exerdse5 flexibility

c.  Stress Tctlerance
1.  Exercises high degree Of tolerance for tension

resulting from increasing volume of work,
organizational change, environmental conflicts, etc.

2.  uses coping mechanisms to handle crea[ively
tensions resulting from one`s work.

3.  Coritrols negative manifestations of emotions.
4,  Performs satisfactorily his duties and functions

in a tension-laclen situation.
5.  Channels negative emot:ions to  positive and

const:ructive endeavors.

IV.          REPEALING CLAUSE

All  rules,  regulations and  issuances,  which are inconsistent with  these guidelines are
hereby  repealed or modified accordingly.
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"Annex A"

Enclosure to DepE0 Order No. =i s. 2007
Page 1  of 2

SPECIFIC NUMBER OF POINT/S ASSIGNED TO EACH CRITERION

66

CRITERIA
TEACHING ANDRELATEDTEACHING NON-TEACHING GROUP

Level 1 Level 2

A. Performance RatingFlerformariceratingfiorthe  last  3  rating 35 35 30
Average Of the Average of the

fl£;eefi;ge/%trdin;5   i
periods      shciu/d      be     at     least     Very

'.I     numerical ratings numerical ratings

satisfactory multiplied by 35% mult[plied  by 35%   'i`   multiplied by 30%11

8. Experience 5 5 10
Experience must be relevant tc} the dutles Every year given a Every year given a Every year given a

and functions of the position to be filled.     .`, i]oint but not to point but not to poirlt but not toexceedten(10)

)i

exceed five (5) exceed fiive (5)      ``,

pO,nts points points20

i  C. Outstanding Acaomplisliments 20 5,
\    Meritorious AccomDlisliments)a.OutstandingEmployeeAward

4 11, 44

b.   Ir,;]clvatlons 4 J
`  c.   Research a Develc}pment

4 I +4Projects
`,  d.   Publication/Authorsliip 4 J

e. ConsultarwResource Speaker
+ J 415•.`        inTrainings/Semiriars

:  D  Education 25 10
•  Comp/ete Academic Requirements for

JO 6 7JOj3Master's Degree
•  Master's Degree j5 7
•  Cclmp/ate Academic Requirements i;or

20 9Doctoral  Degree
•  Doctoral Degree 25 jo jj.I10        -+`ionepo3!n_t_,fi2r^fvery ...

7 Trajpm 5 10C}nepointfior every
.-         ,-              `      ,-.     -`      .        ,     -'1.  One point for every

Scholarship     Programs,     Shc)rt    courses, month Of month Of month of

Slud). Gra rits attendance bul: not attendance but not atterldance but nat
to exceed five (5) to exceed ten (1.0) to exceed teri (10)points

points points

Participent  in  three  (3)  or  more training

j 2

activities  jn  each  lei/el  conducted  for  at
least  three  (3)  days  not credited  during
the /as[ promoticjns:
•             District I:evel
•              Divisiori  Level 2 + 4
•           R€gt.ova/£€ve/                                   i                  i 16Ii 6

Particlpant in  one  (1)  training  conducted
fc]r  at  least  three  (3)  days  riot  credited
during the /ast prorrlotioris:
•              NatiQRal Level
-             Internatrcjnal Level



EnclosuietoDe:£Dn%%e#'No.±s.2oo7
Page 2 Of 2

7ffrIigrEo~chair in a technical/planning

j 2 ?committee
•             District Leve/
•              Divisicin  Level 2 + 4'11

•             Regiona/  Level i G 6
€ a 6'i

National  I.eve/
•            International Level j` JO20 jo!10

•  E.  Potentiali.Communication skills 5
I `:.                     i 23i

''   -i.         -irbilityto presentldeas I
3.           Alertness`.4.Judgment JJ

4 `22                        i

5.            Leadersflip Ability J i

;  F. Ps  cho-social attributes'ia.HumanRe[atior]s 5 15 5
2? 6J 22

i  b.             Decisiverless
Jl

c.            Stress Tolerarice j 4

TOTAL loo 100 100
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REvzsED   GuniELfREsON   TRETRANSRER   or   TmquERE
REOMONEsTATroNToANorHER

To:    Division cFiiets/ EPSs/Oiv.C8ordinators/ PSDSs/Pistrids    ln¢harge  ..  `   .
School    Heads, Teachers {Sceondarv/ETementarv}
Others    CorL€emed

1.FTcase    findattachedcony    of   DxpEdorderNo. 225 s. 20]3    enrmed9"RedsedGuidslines on
the  Transfer     Of  Tcachus     from   One  Stndon  to  Amther  "     as  basis     for  fanking  of
truter-app]icanls.

2.This office  is    adopting    the    conditions    st..pulatedr    in  Item  6   of   the   said    Order
assigning  a    Point ftyglen  and    nguiring  documentary evidences to    come    up    with   a
coinpetitiveRankLis{    to    be   used    indctefminjng      the   most   qualified    tote    transfened.
Attached   is   the'ren`pheoTDistr-ctRanking    OfApph.cents    forTrausfer   with    the hdicator
and   Ntmcr!:ed   Poiut   Schedde   as   weu   as   thesupporlingdormentsneeded.

3. This office   isdeleg3tr.ng   the distriet   omus   to   uiidercakede   ralikingof   transfer-

applicants    with    the    roHowing  composition:  For  Elenb  the  Chair is    the  PSD§    with
fonr{4} principrls   from    the ¢Iemcntary schcots as   memberS For secondary. Ihe   chair is
thepsDS   with four(4)prfucipets   from   thesecondaryschcotsas   menbas

4.Each  distriet  rfun    come  up    with  ONLY  ONE  Bank I.ist    for  Transfer Appifeants
( whether @pplhants    are    from  within    or    outside    the divisinn}    i]rovided.    they  are
residents   of   (heharangayswinin   thedistrich

S.Each  dREct   is    directed    to    disscrfute  this  ipfo  to  reapcetive  arca8   gnd  conduct
compch-tivermELg'in April or   ray.    Dcadtineof   submissionof   RaDkrm   forTratisfer
is   qefast   working   dry   of   May   2016.

6n-It^¥.as ^y:.o   ore..I i+ed  _begivri.ng   June   2015   chdi   be   sulofect   to  Ben. ae  `of

?:O #I. a..20IS   pe¥ing   _that, " tJprt. a teacher's   appoirfurm& asingonat to a   stet;ithe .Fptonce ?if  the poann. hc   oT   she shall   wi   be   anrd;dr:a   to unathe;s;;;I
nndledier   rmderingat   leastthaee€)   yeusof   seriae   its    tha;schooE®

8. Previous issunces    which are    inconsistent      whth    these provisions spcciallythose relative to
Par.    293,4    and5    ne    hceby    Tcpcaled,rescinded    or   modifiedaccordingly.

9. Forwideand    inmediate    disselnination    toall    conco.nch

REA ANGTUD,Ed.DiCES0VI
coLsDivi§ionSupintendent
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•'Anliex A"
EnclosuretoDeppEaDggzdfr2NO+ELS.2007

:=.,  C+h%f_fg9air in a teclinicalyplanning-Ican-rrilriis•DistrictLeve[

i-                      :.                      :'•            Division Level
•            Regional Level ? fGGJO20

Lil:.``.
•            National Level i.
•            Intemational Level`E.Potential-..I.GclFrlmufii, i'j'-5

Inication Skills`2:ibii-if;;-P;#;:eas3.Alertness
iI

;120•.    4.          Judgment                                                 ``- J J' 2
5.           1.eadersliipAbility                                  {3 II i'I,

21'3)I5?

u1e.HumanRe6i6i6fa5,b.Decisiveness I 5?2 156`

. c.           Stress Tolerance j`ir ?J

•.    4.          Judgment
11

ri '±?3)
5.          LeadershipAl]`ility;+I.Pscho-sociI. lJI i'I,

a  attributes1e.HumanRe6i6i6fa5,b.Decisiveness 5?2, 156`
I5

.. c.           Stress ToleranceTOTAL j`ir ??J

100                        loo
loo
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SPECIFIC NUMBER OF POINT/S ASSIGNED 110 EACH CRITERION

CfusR[A
TEACHING AMP

RELATEt}
TEACNI«G

Nan-TEAcrmG GRoup
Level 1 Level 2

A. Perfoimance Ratin
Performance  rating  for the  last 3  ratirig

ldbe
ftyerageofthe fuerageofthe

per]ods     snouid     be     at    least    Very `-\    nuperical ratings

i   5`i`  ,-`   ,,,                    i   ii,  ,,I,,',I
-. Satisfactory

multiplied dy 35%

a. EXDerience '5 5 10`.
Experienee must be relevant I:a the duties Every year given a Every year given a Evay year given a
and functior]s of tile position to l}e filid. T`.      pointbijtnotto

point but not to point but not toegtceedtenflo)pc,ints

I

exceed five (5} exceed five ¢}
Pal,,ts prints

: C. Oqtstandil.g Aceomp]isliments
20 5

'_..2_a__'-i
I  (Meritorious AccomplishmeTlts}

a. Outstanding Employee Arm:rd 4 I i'
•  b.   Ir,novations i' I +``  c.   Research a Developlrient

i' I
21

Projects
'`, d.   Publication/Authorship

+ i`1,  e. Gonsultat]E/Resource Speaker

+ I
7•...       in Trairijngsif seminars

4
I D. Education

25 10 15
•  Complete Academic Requirerrients fior

JO 6
`7o!

Master!s Degree
•  Masteris Degree J5 7
•  GoiTlplete Academic Requirements for

` 9 jjDoctoral Degree•``\    .  Doctgral Degree 2j' JO jj
i TrainingParticiperlt  in  a  speciallzed  traif]ing,  e.g. 5 lei 10`i  One point for every

'   .  ,`       '   -- One print fior every `.,
Scholarship    Programs,    Short    cDIJrses, rrionth Of rrlonth of month of
Stud). Grants attendance i)ut not `      -``        `   ,            , .'i'i-'--`        ,.poi,nts    I

to exceed five {5) to eked ten (10)
poitlts points

Participant  iri  three  (3) or rrlore trainirJg

i                    J
I,i

I

actjvjties  jn  each  level  conducted  for at
i

least three  (3} days not crediited during
!

the last promotions:
I

•             District LeMel

3i•             Divisiorl Level 2 4
•            A}egr.ovia/£gMe/                                        i                    3 6ii.i 6

`           ,-                I     -                 -           ,      ,    ,         -,

•--,              --,-,''-',.i
during the last prorriotione:                            '-i
•             NatiQ@al Level
•            Internatlonal Level

Alierage of tile
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E:?Ed22°:RsP28[%
REvlsED GlrlDELmTEs oH THE TRAHSFER oF TEthcHERs

FROM ONE sifATION eo jAVOTRER

To;       Undersecretaries
Assistant Seeretarie8
Bureau Directors
Dhectors Cif Services, Centers arid Heads of Units
Regional Directors
Schools Division/ City Superintendents
Heads, Public Elementary and Seocmdar3r Schools

I.        The   Basic   Education   haformation   System   {BEIS}   Teacher   Deployment
Analysis  for  the  previous  school  years  con§i§tently  reveals  inbalalices  in  the
deployment of public school teachers.  There are still a big number of `cool colored"
schciolsS with pupil/student-teacher ratio of less than 40: 1, while at the same time,
there remains many ted" and "black' sehcols.   ds such, it is inperative to effect
transfers Of teachers from one station to another in order for the. Department Df
Education (DepEd) to ensure the eqt}ity of teacher deploylncnt.

2,        ]n  view of the  foregoing  ciroumstanccs,  this  Depathent herchy  amends
DepEd  Order  No,  21,  s.  2005  a:nd  issues  these  Resdsed  Guidelines  on  the
Tmnsfer of Tcachere from One Station to .chother.
3.        While  efforts  shall  be exhausted to  secure  the consent of a  teacher to  be
transferred, there are certain conditions which can validly be considered as "in the
erigcney of the service" and transfers may be made even without the conserit of the
teacher.  These inrfude the fonowing:

a.  When the pupil/student-teacher ratio Of the school is below 35:i
for  elementary  arid  27:I  for  secondary  level.  except  when  the
school is inplementing multigradc dan see ;

b.   When  there  is  a  considerable  decrease  ifl  enrolment  in  certain
schools  arising from evacuation due  to  armed conflict,  national
disasters, resettlement of famines, closure of large private fim8 in
the area, and other similar circumstances; or

c,   When the teacher is declared excess by the principal/schcjol head
{SH}  and  his/her  expertise/area  of  specialize:tion  is  needed  in
another school/district/division.

4.        As such,  in the e+.ent that teachers  are  transferred in the exigency af the
service, the fauowing may serve as a guide in the decision on whom to transfer:

a.  Teachers who were last ro be hired (Last in, First out);
b.  Nan-residents Of the barangay or municipality where the School i§

located;
c,   Residents   of  the.   barangay   or   municipality   of  the   proposed

recipient 8choed; or
d.  Secondary  school  teachers  teaching  subjects  other  than  their

areas of specialization,

DapEdconplex,MerulcoAvgnue,Pasigcityl600:g633-7208/6337228/632-136l£6364876/637`6209¥wwur.deped.gouph



5.         Should teachers identified in Paragraph Nos. 3 and 4 desire not to transfer,
they shall ke given additional assignments such as remedial and summer classes,
wol.k related to Alternative Delivery Modes (ADMs),     tasks  concerning  Altermative
Learning ftystems {ALS) and other aBstgnments that their reapective SHs may deem
Proper.

6,        On the  other hand,  the fonowing situations  should be given priority when
teachers  are  seeking transfer  to  another  station which  is  in  need  of additional
teachers:

a.   When the teacher is  dc'clared  excess  by the  SH  and/or his/her
expertise/area     of     specialization     is     needed     in     another
School/district/division;

b.  The  teacher has Served for more  than rive years outside his/her
home barangay/ municipality;

a.   The teacher is a bonafide resident of the barangay, municipality,
city,   or  pl.ovince   where   the   School   is   located   (RA  No.   8190,
Localization lraw}t as evidenced by the teacher's Votel`'s lD;

d.  The teacher is joining his/her husband/wife in the same  school
(RA No. 4670);

e.   She  is  a nursing mother  |PD  No.  603,  Chnd  and Youth Welfare
Circle);

f.    The teacher's Hfe ia in danger due to armed conflict, hostilities, or
other  similar   circumstances  in   the   area  where  the   school  is
}ceated; or

9.   He/She  is  in  pcor  health  condition,  as  evidenced  by  pertinent
medical records 1=o that effect.

7.        'rhB I)ivision planning unit shall ensure that the transfer of teachers in their
respective  divisions  are  |]roperly  recorded  and  processed  in  the  BBEIS,  and  its
effect on pupfl/ stlideut-teacher ratio is analyzed.

8.         Ariyone found guilty of violating any of the provisions of these gulde]ines or
a;[]y part hereof shall be charged administrat`rfely pursuant to Repubuc Act {RA) No.
6713  otherwise  lmown  as  the  CocZ€  a/ Conduct  Hnd  .EthfeG{  Sfczndarids jTor ftib!!-c
O#ciflfs cz7rd Exptog€es alid other relevant lanrs. rules, and regulations,

9.        These guidelines shall be construed consistent with the Administrari+.e code
of  1987  and witb  RA  No.  4670,  otherwise lmown  as the Mqgna Cctrfa /or Ftibzrc.
Schoc)I Teachers.

10.      These guidelines hereby amend D€pEd Order No.  21, a. 2co5.   Otherniles,
regulations  alid issuances which are also inconristelit with  these  guiddines are
heretry repealed, rescinded or modified accordingly.

11.      These guidelines shall take effect inmediately upon appro`ial.

12.      Immediate   dissemination   of  and   strict   comptiance   with   this   Order  is
dhected .

BR.rfuu[sThoFsc
Secretay


