
Republic of the Philippines

Department of Education
Region Vll, Central Visayas

DIVISION OF CEBU PROVINCE
Sudlon,  Lahug, Cebu City

DIVISION MEMORANDUM
RTo. EL s. 2ol8

CLEAN-UP OF SALARY DEI)UCTIONS

To Assistant School Division Superintend ents
Division Chiefs
Education Program Supervisors
Public Schools District Supervisors
Division Coordinatorsrunit Heads Senior
Education Program Specialists (SEPS s) / EPSA
School Heads/Administrators ofpublic Elem. & Sec.  School

I?TgfffBchEE

May 8, 201 8

1.   Hereto  attached  is  the  Regional  Memorandum  No.  325  s.  2018,  ``Clean-up  of Salary
Deductions", for the information and guidance of all concerned.

2.Relativetotheabovem9ntioneddrive,allteachingandnon-teachingpersomelemployees
whohaveintenttoclean-upsalarydeductionsshallfillouttheattachedtemplateforaone-
tine implementation of such deductions.

3.    Strict adherence to this Memorandum is enjoined.

RHEA GTUD, Ed.D., CESO VI
DivisionSuperintendentA
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CLEAN-UP 0F SALARY DEDUCTIofSS

Schoal= D-ivisiQri SuperintendBrits  {SDS}/01C-SOS

Chiefs of FinancE and Administrative  Divisions'

Head  P`egi-anal Pal/roll Unit

Schoc}l  HELads
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•   May 2, 2t)18

1.            In view of the strict implementation of section 48 (Authorized  Deductions) of the
FY  2018  GAA  General  Provisions,  the  Payroll  Ser\Jice  Unit  `j\Jill  e.nsure  that  deduction  ill

the pay sltps cif personnel are va[id  and  legitimate.

2.            The     clean-up     of    salary    deduct.tons     of    whatever     nature,    whether    lc}an
amortizations,   premia,  membersh.[p  corttributions,  or  Others,  must  be  done  to  avert
possible   in`,`alid   and   illegitimaie   deductions.   Attached   is   a   template   that   may   be
accomplished    by    individual    employees    to    report    and    reqLiest    removal    of    Such
dedut`tions  to  the  Payroll  Service  unit  (Regional  Office}  and  .5chool5  with  financial  staff

(iFiclependent operating units}.

3t           Annoijncements   of  the   clear`-up   will   appear   on   the   pay   .snp5   from   Foxpro
beg'irming May 2018.

4.            Strictandimmediatecomplianceto lhi5 memorandum  isdesired.

SALUS"AN :..:`,.:.".JIMENEZ,  LLB, CE50  ]V

OIC-A5st.  Regional  Director
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ent t®  REGloNAL MEMORANDUM NO, 325, 5,.20qB

p of 5aiary Dedu€tiQ.ns"

CLEAN-UP C}F SALARY 0EDuC:"ONS

#5244    P.001    /001

CODE NAME 0F EFFE[TIVITY TERM!NATIC}N .  AMC}uNTCF      REMARt{S

EN"TY DATE BATE       .) DEDUCTION              FOF!  DELETION

(Php)
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(Signature Over Printec!  Name)

Employee
Station  :


