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June 13, 2018

DIVISION  MEMORANDUM

No.      8C„ s. 2018

DIVISION SEMINAR/WORKSHOP ON THE  PREPARATION OF 2018  MID-YEAR

FINANCIAL AND  BUDGETARY REPORTS

TO:         Secondary school principals (Operating and lmplementing units only)
Senior Bookkeepers (Operating and  lmplementing Units Only)
Division  Finance Personnel
Provident-in-Charge
All Others Concerned

1.             In   line  with  the  conduct  of  the   Regional   Seminar/Workshop,  this  Office  will   be   holding  its

Division  Seminar/Workshop  on  the  Preparation  of  2018  Mid-Year  Financial  and  Budgetary  Reports  on

July 2-6, 2018, venue to be announced later.

2.             The five-day live-in workshop will facilitate the preparation and submission of accurate and up-

to-date  2018  Consolidated  Mid-Year  Financial  and  Budgetary  Reports  to  the  Region,  Department  of

Budget and Management, Commission on Audit, DepEd Central Office and other concerned agencies.

3.             The   participants   to   this   workshop   are   the   Division   Finance   Personnel   in   charge   in   the

preparation  of  financial  statements  and  budgetary  reports,  ln-Charge  of  Provident  Fund,  and  Senior
Bookkeepers of lmplementing and Operating Units.

4.            Transportation  and  other allowable  expenses of the  participants shall  be  charged  against their

School  MOOE  Fund  including a  registration fee of P8,000 each to  cover expenses for the venue,  food,

board  and  lodging,  while  the  registration  fees  of  Division  participants  shall  be  charged  against  the

Division MOOE/Trainings funds, subject to the usual accounting and auditing rules and regulation. Check

payments must be payable to DepEd Cebu Province.

5.             Participants shall  bring with them all  documents  necessary in the  preparation of individual Trial

Balances & Financial Statements (eFRS generated) and  Budgetary Reports like  FARS (BMS generated) for

consolidation and submission on July 6, 2018.

6.             School  Principals  are  responsible  in  ensuring  attendance  of their  respective  bookkeepers.    A

written explanation is required from them should the school failed to send the expected participant.

7.              For strict compliance.

Telephone Numbers:
Schools Dwision Superintendent:
Asst. Schools Dwision Superintendent:
Accolmtingsection:
Disbursing Section:

(032) 255+6405
(032) 4147457
(032) 254-2632
(032) 255-4401

Website : www.depedcebuprovince.com
E-mail Add  : depedcebuprovince@yahoo.com
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REGiomL SEMINAR/wORKSHOp ON "E pREPARATioRI OF
Ey 2oig MiD`yEAR FINAn!ciAL REpORTs

To:         Schoo is Division superintendents
Regional Office Finance Divisicm person eel
Division Office BLldget Officers
Division Office Finance PersQnnEI
All others Concerned

1.   The  DepEd  Central  Office  will  be  conducting  its  annual  National  Seminar/Workshop  on  the
PrepBrationofCY2018Mid-YearFinanEialRBportsonJuly22~27,2018.

2.    In line with this, the Deped R0 Vl] Finance Division win conduct a RegioTial Seminar/Workshop
on the Preparation Of CY 2018 Mid-year Financial Reports on July 9-13, 2018 at DepEd Ecotech
Center Pavillon+

3.    A registration fee in the amount of EIGHTTHOuSAND PESOS {P 8,000.00} shall be collected from
each participant to defray expenses for the duration Of the seminar workshop. Cash or check
paymentsareaccepted.Forcheckpaymerits,pleaseuse_D_ep_EdRegionVll`asyourpayee.

4.    Activities will begin immediately on July 9 and the first meal to he served will be moriiing snacks
Ofthesameday.Tha{astmealtobeservedforthasaidseminarwillbeafternoonsnacksofJuly
13, 2018.
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5.    According to sBctic>n 5 af unnumbered Memorandum from  Usec. Victoria Catibog, dated April

i:'p:°j::a?,n#:;j%:::'res=mqjHn;;:£#aQ¥a°onontpi:£:ebp:frr=i::miss::n2o°fta8,,¥:;Y:a::!£?:ne:ja`

6.    To  ensure  that the  Regional  Office VIl  will  be  able!  to  cornply  with  this mandate,  this Office
hereby reiterates that all Division participants are expected to produce and submit all necessary
reperts by July 13, 2018, Friday.

7.    All  reports silbmitted  are  expected  to  be  system  generated.  Financial  repcirts  must  be  EiFfls
gen€nrfeed and all budgetary reports must be BMB genefflied. Divisions failing to corxply with
the requirement are to submit a written explanation for the delayed or nan submission of the
required report to be signed by thE Schools Division Superir)tendent.

8.    Each  Division  Office  is  expected  to  have  a  IT]aximum  of  15  perticipants  to  assist  in  report
generatia n and consolidation.

9.    Please confirm list of participants by sending a listing via a-mail to fen_e_d7budget@vahoo,com
not later than june 29, 2018. Please indicate gender of participants in the said listing to facilitate
raomin8.

10.  For further concerns or quei.ies,  please foQrdinate with lvls. Maria  LorEen Aynda tliru  contact
no. 256-2375+

11. Strict compliance to this memorandum is expected.

•:.']-..t

JULIET A, JERIITA
Directorlll

Olc- Office Of the Regional Director
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