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Rcpublic of the Philippines
Department Of Edueati®n
Region VH, Central Visayas

DIVISION 0F CEBU PROVINCE
Cebu City

June 26, 2018

I)IVIsloN REMORANI>uRa
T*o.4J4js.2fJl8

suBMlssloN OF pRopERTy INVEr`ITORy FORR¢

To :      PSDSDistriet oICs
Elementary/SecondarySchoolHeads

1.           Pursuant to COA circular Number 2018-002 dated May 31, 2018 and Republic
Act No. 656, otherwise knowri as the Property Insurance Law, the field is hereby required
to submit to this Office a Property hventory Fom.

2.          The form  (attached  herewith)  must be  accomplished  by school.   However,  the
Public Schools District Supervisors are enjoined to closely molutor the compliance of this
Memorandum  to  be  submitted  on  or  before  July  13,  2018  to  M.  Patricio  Gonzaga,
Supply Officer.

3.          For your guidance and reference, a copy of COA circular Number 2018-002  is     '
hereto attached.

4.          For widest and immediate dissemination and strict compliance.

DR. RHEA
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June 7, 2018

Dr.RHRAMARA.ANGTUD,Ed.I).,CESOvi
Schools Division Sup erintendent
Department of Education
Division of Cebu Province
Sudlon, Lahug, Cebu City

Madam:

We are finishing your Office a copy of COA Cirqular No. 2018-002  dated May 31> 201.8 re;
Guidelines  prescribing  the   submission  of  the  Property  Inventory  Fom   as   basis   for  tlie
assessmentofgeneralinsurancecoverageoverallinsurableassets,propertiesandinterestsofthe
goverrmentwiththeGenerallnsuranceFundoftheGoverrmentServicemsuranceSystem.

For your information and guidancp.

Verytrulyyours,

rH.:,,..I..
RUBY LEE 'C. BEI,ANDRES
State Auditor Ill
0IC-Audit Team Leader
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MEMORANDUM:

TO

SUBJECT             :

DATE

FOR

RERARKS         :

t",1`7`./!\y?.,,,1`\,..,-,,,':,.L,

Repu blic of. the Philippines
COMMISSION 0N AUDIT

Regional Office No. VII
Cebu City

'rmtr.r=.'=±:in.T==exr`.r.I:r`rf.`T..`.T€+>'-_r.r=_n:-a:\ti`:=`-.-

SUPERVISING AUDITORS
OIC ~ SURERVISING AUI)lTORS
Olc - REGIONAL supErvlsING AUDITORs
AUDIT TEAM LEADERS
Th].s Region

Guidelines   prescribing  the  submission   of  the   Property  Inventory
Form as basis for the assessment of general insurance coverage over
all  insurable assets, properties arid interests of the government with
the  General  Insurance  Fund  of  the  Governmeiit  Service  Insurance
System

|ul}e 6, 2018

I Appropriate Action                          I Release
I Commerits/Recommendation        iE Information/Refei.ence
n Review/Evaluation                          I File
H Compliance                                          I Further Action (Return upon
I Others                                                         compliance)

We  are  furnishing  you  a  copy  of COA  Circular  No.  2018-002  dated
May 31, 2018, on the subject.

Please furnish your respective audit.ees a copy of the said Circular.

TTY. EDEN T. RAFANAN
Regional Director
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:   All  Heads  Of Departments,  Agencies,  Bureaus,  Commissions,  Boards  and
Offices   of  the  National   Ctovernment;  State  Universities   and   Colleges;
Government-Owned or Controlled corporaticins;  Local Government Units;
Commission  on  Audit  Directors,  Supervising  Auditors  and  Audit  Tear
Leaders of the Nafronal, Local, and Coxporafe Govemmeut Sectctrs; and  All
Others Concerned

Guidelines  prescribing  the  submission  of. the  Property hventory  Form  as
basis  for  the  assessment  of general  insurance  coverage  over  all  insurable
assets,   properdes   and   interests   of  the   government   with   the   General
hsurance Fund  of the Government Service hsurance System

I.0       Rationale

ed by Presidential Decree  (PD) No,  245,  requires all  goverrment agencies
ublic Act QA) No. 6S6, otherwise known as the Property hsurance Law,

unieipal  governments  below  first  class  category)  to  insue  ngaln-sc  any
insurable risk their properties, assets, and `interests with the General Insuince Fund
(GH),asadministeredbytheGovelrmentSprviceinsuraneeSystem(GSIS).

It has come to the attention of this  Commission that there  are still properties
owned by -goverrment agencies and their sut)sidiaries which are not insured with the
GIP;  or which are insured witli private insurance compariies or which, while covered
by the GIP, are not insured adequately.

The  nan-¢omplianee  with  the requirement  denies  the  goverment  edequate
and reliable protection against any damage to  or lclss  of its properdes  or assets  and
interests  due  to  fire,  earthquake,  storm,  or  other fortuitous  events/casutty,  It  also
deprives the GSIS of substantial prerfuum income that should have formed pat Of the
GIP.

To  enable  the  GIT to  deliver  the  mandated  services,  it  is  necessary  for  the
GSIS to obtain complete information on the  inventory of assets and properties  of all
government  agencies,  including the  latest  appraised/market  values  determined  by  a
third  party   or  in-house   appralser   in   compliance   with   the   accounting   and  other
valuation standards adopted by the concerned agency.

2.0       Purpose

This Circular js being issued to assist in the inplementation of [hc provisions
of RA  No.  656,  as  amended,  on  the  insurance  md  boncling  of risks  on  insurable
government assets and properties with the GIF.
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3.0        Coverege

Thl'8

dasapgtrean%,bnugr:gus:fb:cj:::+c€£;gin:Ojjsgusor:;e¥=¥v;es:ss:st;etsgoan:EL;a:I;:::8;,etsn]::e:s:

]§:u:b¥¥%;k¥T=f;[%'s%.:u]¥n8:::t§;:¥en%£#b::th::;i::8;§C::S::°t;:°nd¥:egg§aovfgth=;L
government assets.

#i:ti;e¥;:?I;b£:;:io:inb:S;¥cfa:Pi:g€e:g:i:£4¥#+;i;:ffus;;,:jth::;Ci::;ibe;a;t%;:e#=fa:e:¥gst
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Ci#ar:5aaHc;i:::r£:jno8thure8r6],.:c:,°r¥:F_T,:.as_S:tsandotheras8etssuch

Forpuxpose§ Of this

4.I        prop

4.2

4.3

4.4

4.5

Circular,thefolJowing(ermsaredefimedasfo]lows:

]ciuaesvesselsandcraft,motorvchicles,machineries,pemanent
ropefti.esStoredtherch(I.e.fumifure,fixdres,equipmen¢supplies
1§.  eta.)  or in  buildings rented  h`; tha  -^--a-

.            I._.,_ ".,uiii `,I.t3. mrnifure, fixdres, equipment supplies

=#=tF%;n%s]to*£Sb_huS#£&:\r£:±=£gySsee:dfig,,oxovtr#££S#=£
:aseu;a.::ein:ewr:Sgs'£Sedftmur¥n'cne¥od¥:.#&7drp:]sN£.tr6v!e2'oarsdg#odeg}'

E:r¥to:::#];:;s,:]rnes3reoc:eth¥:eow£?:¥::c¥gafepfr:::alc'onotremanp¥atree;aptr;+
"'chtdireotlydamnifytheiusued.

fgrsu#c!£¥taiudearrffii:si°=?e]a:a:]fletscs:::rd:C:ad[ecfhtyva::%e°rfahbsun::gig

:xa::ued:Ss[fis:#a#ethoef££Pdra:Snedw°hr[cEarthkeetb:#g}en:fsfedgr°ffoeertyfob£Cua]¥efo]rt

£:Fcpyu:`':cgunth:nfsurab]eva!ue1§usuallyStatedjnthevaluationc|auseofa

M8rketValuereferstotheestlmatedanountforwhichanassetchonld

pgic3h%;I:££]tr¥i:::ct::inn:!|:h]:I:etwthe:np:W::`]frnagdbeuaycebra¥tdeda£];hwn[gdsge:]aebr];:

bAfgdr:.:efl:c%akuseu:Srig&Pepa:i:::'&o°n:]`%+°pnro°vf£:not:ffoenn;y_°¥±L?faproperty_ _I .....,, uiul  ui  tl property
inprovenents,andamenitl.es.

!in=;io"cDoyfqesuib£°otc|#£..t£5£,S,onNo.2oi6.2gM%cdocioberm,2ol6
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and   Interest   of  trie   goverment

4rd        Acquisition   Cost   is   the   anoun  paid   or   value   given   up   to   acquire   a

government asset.

5.0        Guf defines

5.1       Heads of goverrment agencies sham dreet the patinent affofal under bls/bea
supervision to;

a.    Seonre  directly  from  the  GSIS  GflT,  all  iusurances  or  bonds  coving

rpers°ppeecrtl¥;:.a;a:gcts>rl.ghtsOfaction,andotherin§urablerisksoftheir

b.   Prepare  the  Property  hiventory Form  ¢IF)  listing  Of au  the  msurat]le

:;:%#sdge:]OO¥:i:::ea¥,ds:#ingfiT=iraLfotens:ffi:x]s£;;va{uesiva]uation,

a.    Extract  from  the  Report  on  the  Physical  Count  Of Pi.operty,  plant  and

£:V:e:Ein:a:::,£ripu¥e,tim:adca::°rd:o¥£eee"pRgapgrfper::v:a;a::spfh:y¥ia£::I:¥seff
`and    Interest   nf.   fha    ~^,,a__._+    ,...

(excluding   iinpaired   prop-;-inTesioi

I,.u,Doh  ul  ui6  usuraole  properties  and  other  assets  of their
ffices.   For   this   purpose,   an   in-house   appral.sal   Shall   be
rtlf.  r`t.r`r`c]rh,  ^.  i_.`..._T.      ,

ppraisal  Of the insurable

disposal)'`

a.    Cause

5.2

5.3

:n¥}bc:i:;,]%¥he#9spe:¥:rd]e:SLisr:|i~a¥gir£§{:;:;h:au]ic;:;£:cr:RIsf;gi:8%¥|,::

e.    Submit  the  consondated  PH  to  the  Supervising  Auditor  /Audit  Team
LeaderandtheGF,Gsrs,notlaterthanApril30ofeachyear;

f.    hicfude  ]n  the  agency  amual  budget  the amoun  of premiums  for  the
general  insurance  covering  all  insurable  properties  and  otber  assets  and
ensure its payment to the GSIS; and

g§i:Fir;ioi§i#i;jii¥ee:ii°;ffgo¥?C§¥;:8¥g:ijjia;ii#js;iu§;Pg:g:g{t

accurateandupdatedPFforconsolidationattbeCAIO.

:::|a::;:fththeer;£u°ant::bn{!;%efp¥:p:££:I;ai:p°ofrfteh:}g¥et:#idate/reviewthe

TheHeadofAgcncyAccountan¢PropertyOfficer,AdministrativeOffcer,

£gei]ce,%stTieoasalurer6o°;e=a°tveFhieftG:¥¥e°nft.%ermNeadtronoa:G8::#}eft

pcr°esxpc:rbaetrd:ns;bow::fu=e:o¥SE:#|ba';]yfi::g]¥cetspt:Toe:tp,;fwfthe]np|eem]t¥g

+._
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5.4

5.5

5.6

preschbed,shall.beheidljab}eforthepaymentOfsaidpremiunsandshanpny
toGsrsafirieoftwopercentim(2%)pcrnrmthofsaidprcmiumsfrontheir
duedatesuntilreceivedbytheGIF,.asprovidedforunderSeetion6a7)ofRA
No. 656`

Likewise,  the  GSIS  General  hsuranoe  Group  officials  and  employees  who
neglected  and  failed  to  collect  or accept  payments  of the  said premiums  or
issue  receipt  therefor  shall  be  liable  for  the  said'premiumg  and  the penalty
prescribed herein.

Failure on the part Of the agency officials  concerned and the GSIS to submit
andrcccive,respectively,thedocumentsandreportsmentionedherein,8swell
as failure of tbe GSIS underwriting officials to assess the premium due within
the  timefrome herein prescribed,  shall automaticany cause  the suspension of
the  payment   of  their   salaries   undi   they  than  have   complied  with   the
requirements of RA No.  656 and its hplementing Rules and Regulations, as
well as the provisions of this Circular,

No   apprapnation  authorized  in  rae   General  Appropriations  Act  shall   t]e
ava€]able  to  pay  the  salary  of  any  official  or  employee  who   violate.3  the
provisions  of this  Circular,  without prejudice  to  any disciplinary action  that
may be.instituted against such official or employee.

6.0       Repcalingclause

All  circulars, memoranda,  and other issuances  inconsistent with this Circular
ac hereby repcaled, amended, or modified accordingly.

7.0       Effectivity

This  Circular  shall  take  effect  after  fifteen  (15)  days  upon publication  in  a
newspaper of general circulation.

Chairperson

Page I 4
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Column

Ar]nex A
lnstructlons for fllllng up {h® PIE

Deserl
Claeslffcatlon

This  column  shall   contain  the  general/major  classification  Of  the  property  a§  it  ls
classlfied  in {h® financial statements.     Example:   Buildings,  Machinery and  Equipment;
Motor Vchlcle, otc.

Please refer to the  Govemm©nt Accounting  Manual and the  Chart of Accounts for the
general/major classifi.catjon of property,

Type

This  column  sria»  also  contain  the  speejflc  d©scfrption Of the  property,  i.e.  Machinery,
Office EqLiipm©nt,  Information and Communications Technology Equipment.

For  both  classification  and  type  arid  lts  description,   please  refer  to  the  Government
Accounting  Manual  and  the  Chart  of Accounts  for  the general/niajor  classffjcatien  of
property.

Item B®sorlptlon

tThhe'Sb:a°|:moTfha%':,'nsi|:#Fmaenmsf:::£:hc:fl:r8:8rtdy:{#:gcj,nj:reTc:t':Ft8:9r%gg°#:rty'`.a.

Nature of Occupancy

This  col.umn  ls for buiidlng§  and  other structures,  whieh  indicates  the nature  or type Of
ocoupancy  of  the  Government  praperty  whether:  schools,  offices,  cliriics,  hosp!ta!S,
laboratories,   public  markets,   car  parks,   terminals,  residentjal,   ancl  other  jriformaiion
whlch are lmportan{ basis for the pricing  of the  property and  in  determining the amount
of the premium to be paid to the GSIS,

L®catlon.        ,

i"ihi   ±H
This a
indjca

all indicate where the property js lcicated, jnstalted or constructed.  It shall
nether   it  ls   in   the   Central/Head   or   Regional   Offices,   Branch©§   and

Operating units and thelr addre§§es.

Date Constructed/ Acq Li lr©d/Manufactured

Indicate  in  this  column  the  date  of  construction/anguisition  and  manufacture  Of  the
property whjch  is  important for the determination  of the  depreciation,  depreclated  cost,
and the insurable amount.

Property No./Other Roferonco

Pi.operty Number lndlcated  in this  colilmn  pertains  lo  the iden{lfylng  number assigned
by   the    Supply    and/Qr    Praperiy    Division/Unit    corresponding    to    the    RPCPPE,
Acknowledgement  Receipt  of  Equipment,  Inventory  Custodlan  Slip,  Property  Stickers,
and other refererice.

`.```



Column

10

Other

like'

Reference Shall
D®Scr'

be  t.ndleated  in  this column  for  insurable_  ___                    _'     ''-_-''-''-'-'''`V'`,`',,,    \,,',|a,     ,l'Clll
Property.   In may refer lo Contract Reference Number, Purchag® Order Number and the
I;I,-

interests  other than

Acquisition Cost/lnsurablB Interest

Acqui8i€ion   Cost/   lnsural.le   Interest   pertains   to   the   cosvvalue   as   defiined   in
Paragraph 4 hereof.

MarketIApprajs,al/   lnaurable   Interest   pertains   to   the   co8Vvalue   as ` defined   ln
Paragraph 4 hereof  .

Date of Appraisal

The  date  of  the  appraisal  to  be  ind`cated  jn  this  colum   pertains  to  trle  date  the

!#::jr8aajhswisan%°gf,?8t:greE%.  th9   jn-house   or ` independent   appraiser.  purguant  to

RemarJts

lndjcate other inf
the  deprecjatjon,
amount of premium to

cjated  cost.  and the insumable  amount  Of th.  property and the
which are important for and will facjlitato the determjnatlon of

be paid to the Gals
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