
`F-----Rr Republic of the  Philippines

Department of Education

Region  VII,  Central  VisCiyas

DIVISION OF  CEBu  PROVENCE
IPHO  Bldg.,  Sudlt]n,  Lahug, Cebu  aty

June 27, 2018

DIVISION  MEMORANDUM

No.      Lf l8_s,2o18i

uT!L!ZATION OF PRESCRIBED PROPOSAL FORMS FOR SY 2018-2019

TO:        Assistant schools Division superintendents

Division chiefs/ Supervisors /Coordinators / Specialists

D istrict supervisors /D istrict ol c' s/Ca rota kers

School Lleads, Teachers (Elem and Sec)

All Others Concel.necl

1.    This Office hereby reiterates the utilizatioii of proposal forms with the  correct format which

can       be       downloaded       thru       our       website,       ±a£!±!:wLLdepedceb!!afgvince.ph       under

ResoL/rces-Down/oc}ds to hasten the issuance of appointments.

2.     All  entries in  the  proposal slieet should  be filled  in  including the  signatures  of all concerned.

Attachments       should        be        complete        based        on       the        nature        of       vacancy

(PromotionITransfer/Resignation/Retirement/Death/New  Item)  prior  to  submission  to  this
Office.

3.     Please be guicled of the following attachments:

PERMANENT ITEM:

NATURE OF VACANCY ATTACHMENT/S

A.      New -       Ranklist

a.      Promotion -      Rankingforpromotion

-      Attested       Appointment       of       Incumbent

(Promotion & Vacated  Item)

C.     Transfer of station/Division -       RankingforTransfer

-      Attested    Appointment    of    Incumbent    for

Vacated Item

-      Endorsements/Letter      of     Accommodation

from School  Head

D.     Resignation  & Retirement -       Rank[ist

-       Special  order/CLP

E.      Death -       Ranklist

-      Special order/Death certificate



NATURE 0F VACANCY AITACHMENT/S

Maternity / Sick / Personal Leave

-       Ranklist

-      ApprovedForm6

-      Latest/Original   Appciintment   of   Incumbent

(not reappt)
-      Marriage contract (if married)

4.     Plantilla   verification   will   only   be   done   upon   submission   of   proposals   with   complete

attachments. We will no longer accept proposals with erasures.

5.     For immediate information, dissemination and strict compliance of all concerned.

NGTUD,  Ed.D., CESO VI

sionsuperintendent§

I,


