
Republic of the Philippines 

Department of Education 
Region VII, Central Visayas 

DIVISION OF CEBU PROVINCE 

DIVISION MEMORANDUM 
No. ll$0 , s. 2018 

IPHO Bldg., Sudlon, lahug, Cebu City 

September 26, 2018 

SALAMAT PO LETTER WRITING ADVOCACY PROGRAM 

To: Assistant Superintendents 
Chiefs, CID and SGOD 
Division Supervisors/Coordinators 
District Supervisors/OICs 
Elementary and Secondary School Heads 
Heads, Private Elementary and Secondary Schools 

1. Attached is Regional Memorandum No. 694, s. 2018, disseminating the 
communication from Philippine Postal Corporation-Central and Eastern Visayas Area, 
regarding its information caravan for the .. Sa/amat Po Letter Writing Advocacy Program" 
which will start on September 2018. 

2. The program is open to all public and private elementary and secondary school 
students nationwide. Each district is advised to send at least one (1) entry to the letter 
writing competition. 

3. Please refer to the attached documents for the different projects and their 
corresponding guioelines and mechanics integrated in tile said program. You may also 
contact Ms. Bea Gervacio of PHLPost at telephone numbers 524-8771 or 527-9605. 

4. Immediate dissemination of this Memorandum is desired. 

- ---
ANGTUD, Ed.D., CESO VI 
ivision Superintendent 'f 

Information Trunk line: (032} 520.3216- 520.3217; SDS Office: (032} 255-6405; ASDS Apao: (032} 2364628 
HR Section: 0933-5196548/ 0906-6886101; Accounting Section: (032} 254-2632; Disbur.;ing Section: {032} 255-4401 

www .depedcebuprovince.ph I cebu.province@deped.gov.ph 



. . R£PUBLIKA!:f2AS W7'{-h 
IW'tJBUC ~THE PK1LI'PPINI.S 

KAGAWARAN NG EDUKASYON 
DEPARTMENT OF EDUCATION 

REHIYON VI~ GITNANG VISAY~ 
REGION VII, CENTRAL VISAYAS 

Sudlon, Lahug, Cebu City 

REGIONAL MEMORANDUM 
No.Q 6 9 4,.s. 2018 

SALAMAT PO Letter Writing Advocacy Program 

TO: AU Scbools Divisioa Superintenden1s/01Cs 
AJI Division lnformatioa Ot.racen 
AU Others Concerned 

SEP 2 0 2018 

1. For the infonnation and guidance of all concerned, enclosed is a communication from 
Philippine Postal Corporation- Central and Eastern Visayas Area, regarding its infonnation 
caravan for the SALA.MA.T PO Letter Writing Advocacy Program which will start in 
September 2018. 

2. Attention is invited to paragraph 1 of the said communicatio~ relative to the details of 
the said infonnation caravan. 

3. The said communication and other related documents are attached for further reference. 

3. Immediate dissemination of this Memorandum is enjoined. 

a...rtlle1Jinr.111r(OltDir}, Tel. Nai.:(OU}UH433: l3l·l309;414-7l9t;414-7JU; Ollletll ... ....._. ......_, "M. No.: (032)1$,-4542 
l'leN'IIIclllllaiA I MeiiMIIIIII(FTAD).ltt.Has.:(0»)414-1»t CWila' • ._...M•• ...... ...._(CLMD), 'h1Nas.: {CW)414-7W 

Qu111JT .&ltlliMelr DMtloa (QAD), Td. HaL: (Ol2} Zlt-1011 a-a-Dcrd ; 1 tA ....._ (HJU)D). nt. No~ (032) 2SS.SU9 
~SipptnScnkaDtrilla{ESSD), Td. No.:(Ol2)~.106: .......... ......, _.._......,.._,(PRO). TeL N.._: (Ol2)2l3-90JO; 

414-7065 Ml I hiiMI•eD....._ T"- Nos.: {Ol2)41._7121;414-436~414-'7H6;414-1l22;41 ...... l61 ,._Pi¥,._, Tel.,._: (O.J2) 256-2315; Z53-4061; 414-7321 

"£!Hl.ZIJIS:!Jls.ap,.1 .. ~A .11As .. .661e" 



Republic of the Philippines 
PHIUPPINE POSTAL CORPORATION 
Central and Eastern Visa Area 

September 10,2018 

JUUET A. JERUTA, Ph. D., CESO V 
Regional Director 
DEPARTMENT OF EDUCATION 
Sudlon, lahug. Cebu City 

Madam: 

~ • ... t : • ..: 

OF:::-'CE OF THE Ar:E1:.. u :RECTOR 

Now on its 6th year and conducted in coRaboration with the Department of Education 
through DepEd Memorandum No: OU-LAPSS No. 412, s 2018 dated August 16, 
2018, Subject: •SAL.AMAT PCY LETIER WRITING ADVOCACY PROGRAM, 
PHLPost is gearing up to start its implementation. Once again we would like to 
respectfully solicit the most valued support of DepEd R7 in this worthwhile 
project which is highlighted by an infonnation caravan to commence in 
September 2018. The information caravan which is free of charge aims to contribute 
to the teaming of the students in terms of letter writing, proper addressing of mails 
and shall be conducted to any interested school. There will be audio visual 
presentations, a letter writing workshop and actual dropping of letters in mailboxes 
provided at the school. The postage rate for each piece of mail for delivery anywhere 
in the Philippines is only P12.00. Regular rate applies for letters or greeting cards 
addressed to international destinations. 

Attached are the Guidelines and Mechanics of the •Satamat Po• Letter Writing 
Adyocacy Program Year 6. 

We would like to can you. We can also be reached through tel, nos. 3448242 I 
3464881. 

Thank you very much for the continued support in this undertaking. 



REPUBUKA NG PIUPINAS 
REPUBUC OF THE PHILIPPINES 

KAGAWARAN. NG EDUKASYON 
DEPARTMENT OF EDUCATION 
OepEO Complex;· MeraJcn Ave., Pasig City 

Tanggapan ng Pangalawang Kalihim 
0J11t:e ojllle Un4ers«rdtl1JI 

Special Events Unit 

Leplative Aff•irs, ~lltera.J PartaersiJlps 
and Sdtool Sporu 

JII.EMOIW.mUJII. JJ/1. 
OU-LAPSS~o~ ~, ~.2018 . 

FOR REGIONAL DIRECTORS 

Dinld Line : (1632) 637 .Q34 
Fax : C-t632) 637.a12 
Email : spapo2012QsJfd.com 

SCHOOLS DIVJSIOll S01UmPD1ERJBI:¥D1-"I'va•mnmrrs 

FROM 

SUBJECT 

DATE 

PUBLIC ARD PRIVATE BLEMUTARY AIID 
SBCOlfDARY SCHOOLS HEADS 
ALL OTHERS CONCERNED 

TOlUSITO M.C. UMALI, Esq. 
Undersecretary 

·~TPO•unTER~~~•GADVOCACY 
PROGRAM 

August 16, 2018 

.The Department of Education (DepEd) shall commemorate this years National 
Teachers' Day and World Teachers' Day Celebrations on October OS, 2018 at 
Onlloc City Asboclome, Larrazabal Bovlevard, San Pedro St., Ormoc City. The 
abovementioned event will be primarily participated by DepEd Regions VI, VD and 
vm together with teacher-participants from other regions, and xqn-esentatives from 
Commission on Higher Education (CHED) and Tecbnical Education and Skills 
Development Authority (TESDA). The theme of the celebration will be: G&uong 
PilipinD: 7Uro Mo, Kznabu.Jt;asan Ko. 

Relative to the above mentioned celebration, the Philippine Postal Corporation 
(PHLPost), in partnership with DepEd, will launch the 6tb year of the •Salamat Po• 
Letter Writing Raffle ProTTW Project. for ElementaJy and High School students. For 
this year's implementation, PHLPost integrated and institutionalized the various 
letter writing initiatives under one program called •Saiamat Po• Letter Writing 
Aduocacy Program. The objectives of the said program are as follows: 

1) Rekindle the passion for letter writing despite the existence of modern 
means of communication and information technolO@Y; 

2) Promote and increase awareness of the Postal Mail Services to the 
youth; 

3) Instill the virtue of gratitude among the Filipino youth through the 
•salamat Po, Teachert• Letter Writing Raftle Piomo, wherein they can 
write thank you letters to their hardworking and dedicated teachers; 



4) Extend appreciation to teachers for the important role they play in the 
lives of students and in society through the •salamat Po, Teacher" 
Letter. Writing Competition and "'Raffle Promo for Teachers"; and 

5) Improve literacy and writing skills of the students through the art of 
letter writing by holding the UPU International Letter Writing 
Competition wherein qualifiers to tbia Competition will come from the 
entries of the •Salamat Po, Teacher" Letter Writing Competition. 

The Program is open to all elemenuuy and high school students nationwide. 

Enclosed in this Memorandum are the d:i.fferent projects and their respective 
guidelines and mechanics integrated in the said program for your reference. 

For more information, you may contact Ma. Bea Gervacio of PHLPost at telephone 
numbers 524-8771 or 527-9605. 

Thank you very much. 



• • '·. t 

public of th-, Philippin~s PHLPa--r 

TO 

ATTENTION 

ALL AREA DIRECTORS 
THIS CORPORATION 

ALL AREA MARKETING SPECIALISTS>-

ltlv Send. Wt DeMr. 

FROM THE POSTMASTER GENERAL AND CEO 
THIS CORPORATION 

SUBJECT 

DATE 

).'l1..1\lt 

GUIDELINES AND MECHANICS OF THE "SALAMAT PO" LETTER 
WRITING ADVOCACY PROGRAM 

10 .JULY 2018 

For purposes of unifying the various Letter Writing initiatives and as part of the Company's effort to 

increase revenue and Ordinary Mail service volume and to promote the National Teacher's Month, 

the •saJamat po" Letter Writing Advocacy Program shall be imptemented in post offices nationwide, 

in compliance to the below objectives, guidelines, and mechanics: 

SALAMAT PO, LETTER WRinNG ADVOCACY PROGRAM 

OBJECTIVES: 

• To rekindle the passion for letter writing despite the existence of modern means of 

communication and information technology 

• To promote and increase awareness of the Postal Mail Services to the youth 

• To instill the virtue of gratitude among the Filipino youth through the "Salamat po, Teacher" 
' Letter Writing Raffle Promo, wherein students can write thank you letters to their hardworking 

and dedicated teachers. 

• To extend appreciation to Teachers for the important role they plan in the lives of students 

and in society through the Special Teacher's Day Raffle Promo 

• To improve literacy and writing skins of the students through the art of letter writing by 

holding the UPU lnte~ational Letter Writing Competition wherein qualifiers to this 

Competition will come from the entries of the wsatamat po, Teacher" Letter Writing 

Competition. 

• To increase the volume of ordinary mail letters and generate additional revenue for the 

corporation 



MECHANICS: 

SALAMAT PO, TI.:ACHERI LETTER WRITING RAFFLE PROMO YEAR 6 

1. Open to students from Grades 1 to 6, Grades 7 to 10 (Junior High School), and Grades 

11 to 12 (Senior High School) from both public and private institutions nationwide. 

2. Duratjon of the raffle promo Is from August 2018 to December 2018 

3. Students are encouraged to write ~Thank you" letters to their teachers using 

Filipino/Mother Tongue or English language followinQ the proper format of writing a letter 

(place and date, addressee's address, opening and closing salutation and signature). 

4. The letter must t)e sealed in an envelope where the complete details of the sender and 

addressee is clearly written and visible (complete names of sender and receiver. contact 

number, school address of student and address of teacher). Letters must be handwritten 

and mailed to addressee via the post office thru Ordinary mail service with postage rate 

of Php 12.00 for delivery anywhere in the Philippines. 

5. Students may also send letters I postcards I aerogramme I thank you cards I other 

greeting cards locally and internationally (via Airmail Service, publish rates applied). 

6. For every "Salamat Po, Teacher" entry sent via the postal service, the mailer shall be 

entitled to one (1) Raffle Ticket, upon payment of the corresponding special postage fee. 

7. If the "Sa/amat po, Teacher' entry letter is sent overseas, published rates shall apply and 

mailer is e~titled to two (2) raffle tickets. 

8. For proper identification. all mail entries under the program shall be labelled "SALAMA T 

PO, TEACHER/". 

9. Raffle tickets shall be duly postmarked by the post office where the letters are mailed. 

10. Raffle stub details must be clearly and properly filled out, bearing the following details: 

Name of Sender 

Age of Sender 

Name of Teacher 

Name of School 
, 

Address of School 

Contact details of Student and School 

Mailer's Signature 

11. The Postmaster shall check if all information is completely filled out 

12. The raffle stub shal! be dropped in designated drop boxes located at all Post Offices, 

including those located in Robinsons, SM and other malls with postal counters. 

13. For areas where post office is not accessible to students, PHLPost shall schedule the 

pick-up of all mails upon request of the school heads and shall see to it that postage fees 

are paid, and raffle tickets are duly issued. Entries shall be property dropped at 

desionated drop boxes. 



14. The Grand Raffle Draw will be held in March 2019 wherein three (3) winners will be 

drawn from Luzon. one (1) winner from Visayas. and one (1) winner from Mindanao. A 

total of five (5) students and five (5) schools will have the chance to win Php 10,000.00 

each. 

15. The Grand Raffle Draw shall be held at a specified venue, to be announce in January 

2018. 

16. Awarding of prizes shall be held at the schools of \tle winning entries preferably during 

the flag ceremony. with the presence of PHLPost Area Officer Is for presentation. 

17. Deadline of submission of entries for shall be in December 2018. 

SALAMAT PO, TEACHER LETTER WRITING COMPETITION 

1. Entries collected during the SALAMAT PO, TEACHER! Raffle Promo shall qualify for the 

letter writing competition draw to be held in January 2019 (Semi Draw) 

2. Ten (10) entries per Postal Area Office shall be drawn by the Postal Area Office on a 

specified date. Drawn entries will compete in the regional on-the-spot letter writing 

competition with the NTM's four (4) A's of Gratitude: Appreciation, Admiration, Approval, 

and Attention) as theme. 

3. The regional on-the-spot letter writing competition shall be held In January 2019. Postal 

Area Offices shall notify the winners on the schedule, mechanics and criteria of the 

activity. 

4. Three (3) winners per Postal Area Office from the regional competition shall qualify for 

the national on-the-spot letter writing competition in preparation for the UPU International 

Letter Writing Competition for Young People. 

5. The Area Marketing Specialists shall notify and arrange for transportation of the winners 

in their respective Areas on the schedule of the national on-the-spot- letter writing 

· competition. Mechanics shall likewise be sent accordingly. 

6. A selection committee shall be formed in coordination with DepEd and literary arts 

organization and artists, to select the top three (3) best compositions to qualify for the 

UPU International Letter Writing Competition. Selection of the best compositions shall be 

based on the UPU Letter Writing Criteria, as shown below; 

Structure as a Letter 25% 

Adherence to theme 30% 

Creativity 25% 

Use of Language 20% 

Total 100% 

7. The National on-the-spot LeHerWriting Competition shall be held in February 2019 



8. Three (3) winners per Postal Area Office from the regional competition shall qualify for 

the national on-the-spot letter writing competition in preparation for the UPU International 

Letter Writing Competition for Young People. 

9. Selection and announcement of the three (3) national on-the-spot-letter writing winners 

shall be done on the same day as the Salamat po, Teacher! Letter Writing Competition 

Raffle Promo on March 2019. 

1•• Place composition shall represent the country in the UPU International Letter Writing 

Competition for Youpg People and will receive Php 10,000.00, a medal, and certificate. 

2nd Place composition shall receive Php 7,000.00, a medal, and certificate. 

3rd Place composition shall receive Php 5,000.00, a medal, and certificate 

UPU INTERNATIONAL LETTER WRITING COMPETITION FOR YOUNG PEOPLE 

1. The UPU International Letter Writing Competition for Young People is an annual letter­

writing activity held in Berne, Switzerland with the objective to improve literacy through 

the art of letter-writing targeted at children and young people. 

2. Each member postal administration is encouraged to send the best letter composition 

that will represent its country with the supporting documents as stated in the "Rules of the 

International Letter-Writing Competition for Young People•, to wit; 

A. Completed Entry Form 

B. Original letter in the following formats: 

- the handwritten original; 

- a good quality scan (if available), in colour, of the handwritten original in PDF 

format; 

- as a Word document 

C. A translation of the composition in English and/or French, as a Word document; and 

D. A good quality photograph of the candidate 

- in JPEG format (300 dpi rrnnimum); or 

* as a print copy (do not staple or glue the photo to any of the documents if 

sending by post} 

3. The competition is open to participants up to the age of 15 years. 

4. Entry for the UPU competition shall be from the best composition as determined during 

the national on the spot letter writing competition. As stated in the rules of the program, 

compositions must be in the form of a letter and contain the basic elements thereof, such 

as date, opening and closing salutation, and signature. The original composition may 

include illustrations from the candidate. Entries must adhere strictly to the theme and not 

exceed the limit of 1,000 words in the original language. 



. ' 

5. To ensure the impartiality of the jury. no reference of the country of origin shall be 

present in the composition submitted. 

6. Specific details such as theme and deadline of submission Will be provided to the finalists 

·once the UPU theme for the 2019 Letter Writing Competition has been announced. 

1. The following criteria will be used to JUdge the quality of the letters: 

' Structure as a letter 25% 

Adherence to the theme _ 30% 

Creativity 25% 

Use of Language 20% 
-----

: TOTAL 1100°~~---I 

8. UPU selected Judges will select the three (3) best winners and may also award special 

mentions to other compositions. 

Top winners shall receive a medal, certificates, and other prizes to commemorate their win (to be 

decided at the sole discretion of the UPU). Special mentions shall also receive certificates and 

prizes to be determined by the UPU. 

SPECIAL TEACHER'S DAY RAFFLE PROMO 

1. National Teacher's Day will be celebrated on 05 October 2018 in Ormoc City, Leyte. 

2. The assistance and participation of Area 5 shall be requested during this event. 

3. PHLPost shall have a designated area and booth to promote its products and services to 

-be managed by both Central Office and Area 5. 

4. The Special Raffle Promo is open to all teachers attending the Teacher's Day event in 

Ormoc City. 

5. Teachers during the one-day event are invited to fill out the raffle coupon and drop their 

raffle stubs in the designated drop box located in the PHLPost booth . 
• 

6. Ten (10) lucky winners shall have the chance to win PHLPost prizes during the draw 

WORLD POST DAY 

1. World Post Day is celebrated every 09 October 2018. 

2. All member postal administration is encouraged to hold an activity in celebration for the 

international event. 

3. For 2018. PHLPost Central Office shall hold a press conference to be attended by media 

and corporate partners (NTM and Postal Museum). 

4. Press Conference shall be for the announcement of the Regional and National on the 

spot letter wnting competition in preparation tor the UPU International Letter Writing 

Competition for YounQ People 


