


3. Participants to the Workshop are the School SHS/Immersion Coordinator
from both public, private schools and state colleges/universities offering Senior
High School in the Division of Cebu Province. Each school is entitled to send one
(1) representative only. Please ensure that your participant is computer literate
and is acquainted with the different facets of the Senior High School programs
and policies.

4. All participants are expected to bring the following documents and
gadgets, to wit:
4.1. Copy of the existing work-immersion packages per
offering/specialization;
4.2. Copy of the signed Memorandum of Agreement (MOA} per immersion
partner
4.3. Curriculum Evaluation Check List;
4.4. SHS Curriculum Guide for the Program Offered
4.5. Copy of DepED Order No. 30, s. 2017 and DepED Order No. 39, s. 2018
4.6. SHS Form 5A, SHS Form 7, SHS Form 10 (Form 137)
4.7. Soft and Hard copy of the E-Tool, School, Class, Teachers Program
4.8. Laptop Computer, USB, extension cord, back-up Wi-Fi connection and
personal effects good for 3 days.

S. Identified workshop staff and facilitators are required to report on October
23, 2018 in the morning at Ecotech Pavilion for the staff briefing and preparation
of the workshop materials. While all other participants are expected to be at the
venue before 8: 00 in the morning on October 24, 2018 and shall depart from
the venue at 5: 00 o’clock in the afternoon on October 26, 2018.

6. Considering the urgency and importance of the said workshop, all SHS
schools must have a representative. All district supervisors are directed to
ensure 100% compliance of this Memorandum from both public and private
schools.

7. A registration fee of P 4, 500. 00 shall be collected per participant to defray
expenses for the venue rental, board and lodging, and other incidental expense
of the workshop. Registration, traveling and other incidental expenses of the
workshop are chargeable against school/SHS MOOE funds, while cost/expenses
of the Division staff for board and lodging and workshop materials are chargeable
against division MOOE funds, subject to the usual accounting and auditing rules
and regulations.

8. Immediate and wide dissemination of and strict compliance with this
Memorandum is directed.
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