


3. First meal to be served will be breakfast of Day 1 while last meal to be served will be
dinner of day 3 for each batch. 

4. All participants are requested to bring the following, to wit:
a. own laptop with preinstalled MS Office 2013 and up
b. 64 bit Operating System
c. softcopies of OLP; Formative & Summative Exam; Class Record
d. headseUheadphone
e. extension cord
f. 1 TB clean External Drive

5. School Heads are directed to ensure that NO classes will be left unattended due to the
attendance I participation of the said teachers to this training workshop.

6. Transportation, Incidental and other expenses relative to the conduct of this activity
shall be charged against Local/School/MOOE Funds subject to the usual accounting and 
auditing rules and regulations while meals/snacks, accommodation, venue, activity materials and 
other expenses will charged against the Computerization Program (OSEC-7-19-0549)/HRTD 
Funds. 

7. This Memorandum serves as Authority to Travel of the participants and of the Training 
And Management Team. 

8. Immediate and wide dissemination of this Memorandum is desired.

j 
MARIL Y�DALES, Ed. D., CESO V 
� Sch�vision Superintendent 

2 






















