Republic of the Philippines

Bepartment of Education

REGION VII - CENTRAL VISAYAS
Division of Cebu Province

March 12, 2020

DIVISION MEMORANDUM
No. {3 s. 2020

To: Division Office Personnel
PSDS/District OICs
School Principals/TICs/School Heads

OBSERVATION OF THE 4-DAY WORKWEEK IN RELATION TO CSC MEMORANDUM
CIRCULAR NO. 7, s. 2020

1. Relative to CSC MC No. 07, s. 2020, this Office is advising all personnel to adopt the 4-day
Workweek within the period declared as State of Public Health Emergency pursuant to Proclamation No. 922.

2. The 4-day Workweek shall mean that the individual workweek is reduced to four (4) days only,
however, the number of hours per pay is increased to 10 hours so that the number of hours of work rendered
per week shall be no less than 40 hours.

3. The Division Chiefs and Section Heads, in the division office, and the School Principals or
School Heads, in the field, should determine who among his or her personnel will take a 1-day break within
the week, and must guarantee the provision of services from Monday to Friday.

4, For some schools located in the far-flung or mountainous area where extending the working
hours beyond 5pm poses great risks to DepEd personnel, the School Administrator is given the prerogative,
upon consultation of alt concerned, whether ta adopt the said scheme or continue with the regular work day
schedule.

5. For immediate and wide dissemination.

MARI DALES, Ed. D., CESOV
Scho vision Superintendent &

MSA/jcd

Address: IPHO Bldg., Sudion, Lahug, Cebu City
Telephone Nos.: 520-3216
Email Address: depedcebuprovince@deped.gov.ph




IVIL SERVICE COMMISSION
MC No. 0 7%_'4__, s. 2020
MEMORANDUM CIRCULAR
TO : ALL HEADS OF CONSTITUTIONAL BODIES; DEPARTMENTS,

BUREAUS AND AGENCIES OF THE NATIONAL
GOVERNMENT; GOVERNMENT-OWNED OR CONTROLLED
CORPORATIONS WITH ORIGINAL CHARTERS; LOCAL
GOVERNMENT UNITS: AND STATE UNIVERSITIES and
COLLEGES

SUBJECT : Interim Guidelines for Alternative Work Arrangements and
Support Mechanisms for Workers in the Government for the
Duration of the State of Public Health Emergency Pursuant to
Proclamation No. 922

Pursuant 1o CSC Resolution No. 2000481 promulgated on March 11, 2020, the
Commission resolved to adopt the following Intenm Guidelines for Alternative Work
Arrangements and Support Mechanisms for Workers in the Government for the Duration
of the State of Public Health Emergency Pursuant to Proclamation No 922

1.0 Scope and Coverage
These intenm guidelines shall cover all governmen! agencies. namely:
Constitutional Bodies, Departments, Bureaus. and Agencies of the National Government,
Government-Owned or Controlled Corporations (GOCCs) with onginal charters, Local
Government Units (LGUs), and State Universities and Colleges (SUCs).
2.0 Alternative Work Arrangement Options and Parameters
Government agencies may adopt either or both of the following work arrangements:
a. Four-day Workweek - an alternative work arrangemen! whereby the
individual's workweek is reduced to four (4) days but the number of work hours
per day)s increased to 10 hours so the total number of required work hours per

week shall not be less than 40 hours.

The agency shall ensure that its normal workweek 1s maintained
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b. Shifung - agencies shall strategize that the shifting of employees shall stll meet
the required 40 hours per week For this purpose, shifting refers to the
following

1 Exisbng 24/7 shifing schedule, and
2 Shitung of assignments to perform fronthine services.

3.0 Support Mechanisms

The agency head shall ensure that the workers providing essential services such

as health workers, first respanders, frontline service providers and the like are provided
support mecharusms such as the following

a  Health imterventions;
b. Stress debniefing; and
c. Appropriate technologies to minimize face to face contact

4.0 General Guidelines

a) The alternative work arrangements shall be adopted for the duration of the State
of Public Health Emergency;

b) Agencies may formulate their internal rules and regulations governing the
implementation of the alternalive work arrangements in accordance with these
guidelnes, which shall be submutted to the Civil Service Commission (CSC)
through the CSC Regional Offices for records purposes;

c) Agencies shall adopt a monitoring'mechamism dunng the implementation of the
alterative work arrangements to ensure that pubhic service delivery is not
prejudiced.

5.0 Effectivity

CSC Resalution No 2000481 shall take etfect immedhately

ALICIA dela ROSA-BALA
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