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FOR SY 2020-2021 

 
To: Assistant Schools Division Superintendents 
 Chief, Curriculum Implementation Division 

 Chief, School Governance and Operations Division 
 Public Schools District Supervisors 
 Public Elementary and Secondary School Heads 
 All Others Concerned 
 
1. Amidst the COVID-19 Pandemic, delivery of education must continue.  Prevention 
and Control of COVID-19 protocols and guidelines must be implemented in schools and our 
workplace. All schools and offices shall adopt with the learning continuity plans to prevent 
the spread of COVID-19.  Thus, we have formulated our Division Safety Protocols and 
Guidelines as we are about to embark on our new normal. 
 
2. The objectives of the Division Safety Protocols and Guidelines are the following: 
 

i. employ alternative strategies in sustaining school operations amidst COVID-
19 pandemic; 

ii. respond effectively and efficiently to the needs of the learners during 
emergency;  

iii. reinforce and maintain a safe environment with the necessary safety 
precautionary measures in schools and in the respective offices; 

iv. protect all learners and personnel of this Division, both teaching and non-
teaching. 

 
4. Attached herein is a copy of the Safety Protocols and Guidelines for the resumption 
of classes.  Included in the said protocols and guidelines are various task force and 
committees with specification of their roles and responsibilities.  All of said task force and 
committees are to have a meeting as soon as possible and discuss their plans.  They shall 
then submit their Gantt Chart of their planned course of actions on or before June 8, 2020. 

 
5. Immediate dissemination of and compliance with this Memorandum is a must. 
 
 

MARILYN S. ANDALES, EdD, CESO V 
  Schools Division Superintendent 
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SAFETY PROTOCOLS AND GUIDELINES  
FOR THE RESUMPTION OF CLASSES FOR SY 2020-2021 

 
I. RATIONALE 

 
In the interest of public health, all public and private basic education schools and 
learning centers are duty-bound to exercise due diligence and take precautionary 
measures to minimize exposure to risks associated with the COVID-19 and support 
government efforts to contain the spread of the virus.  Private schools are highly 
encouraged to adopt the precautionary measures contained herein. 

 
II. LEARNING CONTINUITY PLAN 

 
Amidst COVID-19 pandemic, DepEd Region 7 does not settle for less to ensure that 
Learners in the entire region could access basic education anywhere and anytime 
without health risks.  This Learning Continuity Plan embodies the strategic approach 
of the region towards responding to the new normal in education landscape of the 
country in general and in the region in particular.  It was developed to respond 
effectively and efficiently to the needs of the learners during emergency to employ 
alternative strategies in sustaining school operations amidst COVID-19 pandemic. 

 
III. ALTERNATIVE LEARNING DELIVER MODES 

 
a) Modular Instruction – An alternative instructional design that uses developed 

instructional materials which are based on the needs of the learners/students. 
b) DepEd Commons – An online platform for public school teachers to support 

distance learning modalities. 
c) Utilization of DOST’s Science and Technology Academic and Research Based 

Openly Operated Kiosks (STARBOOKS) – STARBOOKS is a digital library that 
serves as one-stop repository of S & T information that can be updated regularly.  
It provides offline access to over 500,000 digitized journals, publications, technical 
and project reports, theses and dissertations, and directories.  STARBOOKS also 
contains both local and foreign S & T sources in text, video, and audio format which 
can be accessed even without internet connectivity. STARBOOKS plays a vital role 
in providing Filipinos S & T education resources, especially to public libraries and 
schools that have inadequate resources, especially in remote provinces. 

d) Offline ICT Learning using RACHEL-PI – RACHEL (Remote Area Community 
Hotspot for Education & Learning) is a portal plug-and-play server which stores 
educational websites and makes that content available over any local (offline) 
wireless connection.  RACHEL is an offline server, run on a Raspberry Pi, full of 
educational content from teaching curriculums.  Khan Academy materials, 
Wikipedia, classic literature, reference material and textbooks; alongside vital 
community materials like medical and first aid textbooks. 

e) TV and Radio-Based Instruction – Three general approaches to the use of radio and 
TV broadcasting in education: (1) Direct class teaching, where broadcast 
programming substitutes for teachers on a temporary basis; (2) School 
broadcasting, where broadcast programming provides complementary teaching and 
learning resources not otherwise available; and (3) General educational 
programming over community, national and international stations which provide 
general and informal educational opportunities. 
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f) Virtual Learning – A web-based platform for the digital aspects of courses of study, 

usually within educational institutions. 
g) Face-to-Face Learning Interaction – Strategizing face-to-face interactions is needed 

to consider with 15 to 20 learners per class, strict social distancing, classroom 
design (with transparent acrylic cubicles), wearing of facemasks and gloves, regular 
disinfection, putting up of isolation area.  Staggered scheduling. 

 
IV. MEASURES FOR THE PREVENTION AND CONTROL OF THE COVID-19 

IN BASIC EDUCATION SCHOOLS AND OFFICES. 
 
1. Travel limitations and restrictions: subject to separate guidelines to be drafted by 

the Administrative Office. 
 

2. Conduct of regional, division and school activities c/o CID and SGOD. 
 
The foregoing precautionary measures shall be observed for DepEd activities: 
 
a. Upon advice of DOH, all national and regional activities involving learners 

and/or teachers requiring travel and congregation of various schools, divisions, 
and/or regions are suspended.  The Department shall periodically evaluate the 
necessity of suspending such national and regional activities. 

b. The conduct of curricular and co-curricular activities that involve gathering of 
large numbers of learners, such as science fairs, showcase of portfolios, trade 
fairs, school sports, campus journalism, festival of talents, job fairs, career 
orientation, and other similar activities are cancelled for the school year, except 
for those that can be conducted through online platform. 

c. All off-campus activities as defined in DepEd Order No. 66, s. 2017 
(Implementing Guidelines on the Conduct of Off-Campus Activities) are 
suspended. 

d. All personnel and learners exhibiting respiratory infections must not attend 
activities that involve congregation of learners within the school. 

 
3. Public information and awareness campaigns 

 
a. Campaigns, especially classroom (online or face-to-face) discussions, shall 

focus on the promotion of precautionary and safety measures and healthy 
behaviors such as, but not limited to: 
 
i. Personal hygiene, including frequent and proper handwashing with soap 

and water, the application of rubbing alcohol or hand sanitizer, and 
proper cough etiquette (maintain distance and cover coughs and sneezes 
with a tissue or the crook of your elbow); 

ii. Maintaining healthy lifestyles, including proper hydration by drinking 
8-10 glasses of water within the day, consumption of nutritious foods, 
and ensuring food safety; 

iii. Ensuring environmental sanitation; and 
iv. Consulting a physician when symptoms attributable to respiratory 

infection (e.g. coughs, colds, fever, and other related symptoms) persist, 
and for extracting information on travel history to affected areas and 
exposure, based on the latest DOH decision tool. 
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b. Campaigns, especially classroom (online or face-to-face) discussions, shall also 

tackle the nature of the COVID-19, ways of transmission, and signs and 
symptoms. 

c. All offices and schools are enjoined to use and share only verified and up-to-
date information from reliable and official resources such as the WHO and the 
DOH. 

 
4. Close monitoring of the health status of personnel and learners, and appropriate 

management and referral of persons exhibiting respiratory infection. 
 
a. All offices and schools shall utilize existing referral systems as indicated in the 

School Health and Nutrition Service Manual for personnel and learners who are 
exhibiting symptoms of respiratory infection and others. 

b. The Medical Referral Form must be utilized. 
 

5. Monitoring and reporting of the general situation and cases 
 
Schools Division Offices shall prepare weekly health situation reports from the 
filed using the attached template, for submission to the Medical Section, copy 
furnished the Division DRRM Focal Person, the Regional Office and the Local 
Chief Executive and the Provincial/Municipal/Rural Health Unit, on or before 12 
noon every Friday. 

 
V. OPERATIONALIZING THE PREVENTIVE ALERT SYSTEM IN SCHOOLS 

(PASS) TO BE UTILIZED IN FACE-TO FACE LEARNING INTERACTION 
 
1. The Preventive Alert System in Schools (PASS), based on DepEd Order No. 34, s. 

2003, is a systematic relay of information on a child’s or teacher’s state of health 
to appropriate personnel and/or agencies in the locality.  The school should have a 
complete profile of their learners. 

2. All school heads shall operationalize the Preventive Alert Systems in their 
respective schools. 

3. Teachers-in-charge shall explain in class how PASS works: 
 
a. Learners will observe the well-being of their own classmates and if someone 

among them is not feeling well or has colds/cough and is feverish, the sick 
learner will be reported to the teacher for validation of his/her condition. 

b. Early morning health inspection shall be conducted routinely by the teacher to 
detect the presence of fever and other signs and symptoms of infection.  The 
teacher shall keenly observe the health status of each learner in the classroom.  
If the teacher finds out that a learner is sick, this case will be reported 
immediately to the school head.  The school should have the desired number of 
thermometer scanners considering the number of pupils/students must establish 
a reporting system. 

c. The school head shall notify the family/guardian member of the sick learner.  A 
face mask should be worn by the feverish learner and immediately referred to 
the school health personnel or the nearest barangay/municipal, city health center 
for evaluation or referral to a hospital if needed.  The same process shall be 
observed for teachers or other personnel who will exhibit symptoms of 
infection. 



   

 

 

Republic of the Philippines 

Department of Education 
 

Schools Division of Cebu Province 
d. Learners, teachers, and other personnel evaluated by school health 

personnel/referred to hospitals shall strictly observe the advice of the health 
personnel/hospital, including the possibility of home quarantine. 

e. The condition of the learner, teacher, and other personnel should be closely 
followed up by the attending school health personnel. 

f. Learners on home quarantine shall be given ADM of education. 
 

4. School heads shall conduct daily monitoring of health status of learners and 
personnel, and maintain a record on health status. 

 
VI. SAFETY PRECAUTIONS AND PROTOCOLS 
 
1. General Precautions 

 
a. DepEd reiterates its directives for the strict observance of precautions recommended 

by DOH and WHO to reduce the general risk of transmission of respiratory infection, 
specifically, proper hand and respiratory hygiene and safe food practices.  Proper hand 
hygiene is needed to minimize the risk of transmission through touching any 
contaminated object, material or surface, the respiratory hygiene is needed to reduce 
the risk of spreading the virus by an infected individual; and the safe food practices is 
to reduce risk of exposure to or ingestion of contaminated food. 
 
DINE IN AT THE CANTEENS SHALL BE DISCOURAGED.  FOOD HANDLING 
SHALL BE REGULATED.  JUNK FOODS AND SOFTDRINKS SHALL NOT BE 
ALLOWED. 
 

b. The following proper hand and respiratory hygiene, and safe food practice, and related 
precautions are enjoined: 
 
i. Frequently clean hands by using alcohol-based hand rub or soap and water; 
ii. When coughing and sneezing, maintain distance and cover mouth and nose with 

flexed elbow or tissue – throw tissue into a closed bin immediately and wash hands; 
iii. Avoid close contact with anyone who has fever and coughs; 
iv. If you have fever, cough and difficulty breathing, seek medical care early and share 

previous travel history with your health care provider; 
v. When visiting live markets in areas currently experiencing cases of COVID-19, 

avoid direct unprotected contact with live animals and surfaces in contact with 
animals; 

vi. The consumption of raw and undercooked animal products should be avoided.  Raw 
meat, milk and animal organs should be handled with care, to avoid cross-
contamination with uncooked foods, as per good food safety practices; and  

vii. Within healthcare facilities, enhance standard infection prevention and control 
practices in hospitals, especially in emergency departments. 

c. Airflow in classrooms should be improved by opening windows and doors as much as 
possible. 

d. Daily/Weekly disinfection shall be undertaken using the recommended disinfection 
supplies. 

 
2. When Respiratory Symptoms Occur 
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Wearing of medical mask is indicated for an individual exhibiting or feeling symptoms of 
respiratory infections.  The medical mask is intended to contain respiratory secretions.  
Thus, it should be worn as much as possible.  The individual should also clean his or her 
hands immediately after contact with his or her own respiratory secretions. 

 
3. Wearing of Medical Mask 

a. Wearing of medical mask is indicated for an individual exhibiting or feeling symptoms 
of respiratory infections, in order to contain respiratory secretions. 

b. WHO, in its advice on the use of masks, states that a medical mask is not required for 
non-sick persons.  However, in crowded places where one is unsure of any possible 
exposure, masks may be resorted to. 

c. In using masks, best practices should be followed on how to wear, remove, and dispose 
of them and on hand hygiene action after removal.  WHO provides guidelines in the 
use of masks: 
 
i. If medical masks are worn, appropriate use and disposal are essential to ensure 

they are effective and to avoid any increase in risk of transmission associated 
with the incorrect use and disposal of masks. 

ii. The following information on correct use of medical masks derives from the 
practices in health-care settings: 
 
1. Place mask carefully to cover mouth and nose, and tie securely to minimize 

any gaps between the face and the mask; 
2. While in use, avoid touching the mask; 
3. Remove the mask by using appropriate technique (i.e. do not touch the front 

but remove the lace from behind); 
4. After removal or whatever you inadvertently touch a used mask, clean 

hands by using an alcohol-based rub or soap and water if visibly soiled; 
5. Replace masks with a new clean, dry mask as soon as they become 

damp/humid; 
6. Do not re-use single-use masks; 
7. Discard single-use masks after each use and dispose of them immediately 

upon removal; 
8. Cloth (i.e. cotton or gauze) masks are not recommended under any 

circumstance. 
 

VII. GUIDELINES FOR OTHER DELIVERY MODES OF LEARNING 
 

1. Students with limited access to internet or having difficulty with their internet connection 
must be given maximum consideration. 

2. Teachers are tasked to upload in an online platform all learning materials and subject 
requirements (together with their detailed instructions) for subject outcomes affected by 
online delivery. 

3. As individual pacing is encouraged, teachers must provide proposed calendar of activities 
to give the learners an idea of requirement projection.  Please note, however, that learners 
ARE NOT REQUIRED to submit their requirements on the proposed dates.  The calendar 
of activities must only serve as a guide for those students who have the means to complete 
the requirements immediately.  Teachers are REQUIRED to make all deadlines flexible. 

4. The nature and number of Written Works and Performance Tasks should be tailored and 
modified for online delivery. 
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5. Teachers should not require activities that will require high bandwidth or violate any 

provisions of the quarantine. 
 

VIII. INFECTION PREVENTION AND CONTROL PROTOCOLS FOR THE 
DIVISION OFFICE 

 
From the initial spread of corona virus infection, the Department of Education also has started 
implementing measures in relation to the progressing events of COVID – 19 infections with its 
sets of memorandum issued and the creation of a task force. 

 
The Schools Division of Cebu Province has come up with its own set of Infection Prevention and 
Control Protocols in consonance with standard measures to further prevent the spread of COVID 
– 19. The protocol is composed of the following: 
 

 1. Standard Precautions 
  1.1. Hand washing Protocols 
  1.2. Cough Etiquette 
  1.3.  Compulsory wearing of mask 
 2. Infection Prevention Strategies 
  2.1.  Physical Set-up and Traffic Control 
  2.2 Environmental Sanitation Practices 
  2.3 Health Monitoring 
  2.4 COVID -19 Weekly Reporting 
  2.5 COVID – 19 Task force 
  2.6 Posting of Information, Education, Communication (IEC) Materials 

 
Standard Precautions 
 

● Standard precautions refer to a set of policies based on the principle that all blood, body 
fluids, secretions, excretions except sweat, non-intact skin and mucous membranes may 
contain infectious pathogens that are highly transmissible. These precautions include a 
group of infection prevention practices that apply to all regardless of suspected or 
confirmed infection status in any setting. 

 
Handwashing Protocols 
 

● Every personnel are advised to do proper hand washing for at least 20 seconds per hand 
wash.  

● Strict hand washing practices are to be observed in the following instances: 
 - After using the toilet 
 - Before touching and eating food items. 
 - If the hands are soiled or feel dirty 
 - After coughing, sneezing or blowing your nose 
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Respiratory Hygiene/ Cough Etiquette 

The elements of respiratory hygiene/ cough etiquette include: 

- Source control measures – covering the mouth/ nose with a tissue when coughing or sneezing.  
Prompt disposal of used tissues to proper designated trash bins 

- Avoidance of spitting to any place outside or within office vicinity. 

- Provision of surgical mask to any person exhibiting signs of respiratory infections 

- Hand washing/ hand hygiene after contact with respiratory secretions 

- Spatial separation or social distancing ideally above three (3) feet away from persons with 
respiratory infections in common waiting areas when possible 
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COMPULSORY WEARING OF MASKS 

● Pursuant to the IATF-MEID Resolution No. 18 stating the mandatory wearing of masks, 
the division office shall require all its employees and walk-in clientele to wear face masks 
during their entire stay at the office vicinity 

● Personnel assigned at the office entrance shall see to it that every person entering have 
done their face masks appropriately. Anyone who objects to wearing of facemask shall 
not be allowed to enter the office. 
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II. INFECTION PREVENTION STRATEGIES 
 
ONE ENTRANCE, ONE EXIT 

● The main office entrance shall be the only point of entry and exit for every personnel/ 
clientele of the division office. The glass door situation near the HR and Legal Office shall 
be closed to better screen every individual entering the premises 

● Should there be parcels, food or other stuff that will be delivered to certain personnel, 
the delivered items will be received by the Guard and/or assigned medical staff and it 
will be disinfected appropriately.  Afterwards, the concerned personnel-recipient will 
then be asked to get his/her item from the guard and make the necessary payment, if 
applicable. 

 
Prior to entrance in building or workplaces 

a. All personnel shall: 
i. Wear face masks at all times and remove the same only when eating/drinking.  The 

Office shall provide the appropriate face masks for personnel who do not have 
one.  Should cloth masks be used, the washable type shall be worn but additional 
filter material such as tissue papers inside the masks may be added; 

ii. Accomplish daily the healthy symptoms questionnaire and submit to the guard or 
designated safety officer prior to entry; 

iii. Have their temperature checked and recorded in the health symptoms questionnaire 
(refer to Annex).  For any personnel with temperature more than 37.5 C, even 
after a 5-minute rest, or if their response in the questionnaire needs further 
evaluation by the clinic staff, the person shall be isolated in an area identified by 
the Office and not allowed to enter the premises.  The isolation area should be 
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well ventilated and must not disinfected frequently.  Clinic staff assigned to 
assess the personnel held in the isolation area shall be provided the appropriate 
medical grade PPEs by the Office which shall include but not limited to, face 
masks, goggles/face shields, and/or gloves; and 

iv. Spray alcohol/sanitizers to both hands; and provide disinfectant foot baths at the 
entrance if practicable. 

b. Equipment or vehicle entering the hub operational area must go through a disinfection 
process; and 

c. If there will be a long queue outside the Office premises, roving officers should instill 
physical distancing of one meter. 

 

CONTROL ON THE NUMBEDR OF CLIENTELE 

● In order to observe social distancing measures in the division office, limiting the number 
of walk-in clientele shall be adopted. Measures on how to control the number of visitors 
shall be in coordination with the administrative section 

THERMAL SCANNING AND DISINFECTION AT THE OFFICE ENTRANCE 

● Nurses from the division from the medical section shall be stationed at the office entrance 
to perform thermal scanning of every person entering. Normal body temperature allowed 
to enter shall be 36 – 37.5 C.  Person’s whose body temp shall exceed 37.5 C will not be 
allowed to enter the division office.  

● Immediately after thermal scanning, the assigned nurse shall spray a 70% alcohol to the 
hands of the person entering. They shall also be advised to step on a disinfection mat 
provided. 

 

ENVIRONMENTAL SANITATION PRACTICES 

OFFICES 

- A handwashing area will be place in the entrance of the office for people to wash their hands 
properly before entering the office. 

- Dusting and cleaning of physical environment every day. 

- Utilities assigned shall clean and disinfect the lobby, comfort rooms and frequently touched 
surfaces like doorknobs, side rails, chairs and counter tops. 

- General thorough disinfection shall be done at least once a month schedule. 

- Provision of 70 % Alcohol as primary disinfectants to every office to be placed at the door area 
and receiving counters. 
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- Each of the personnel and/ or clientele are encouraged to do alcohol hand rub prior to entering 
any office and before leaving the vicinity after a certain transaction. 

- Clean the work areas with disinfectant and ensure water soap and sanitizer are available. 

- Personnel, whether in office workstations or in the field area, shall always practice physical 
distancing, meaning at the minimum of one (1) meter radius space (side, back and front) between 
personnel. 

- Eating in communal areas is discouraged.  It is best to eat in individual work area and all wastes 
shall be disposed properly.  If eating in individual work areas is not possible, the Office shall 
ensure that physical distancing is maintained in dining areas with one personnel per table and 
one (1) meter distance per personnel.  It is discouraged that workers engage in conversation with 
masks off during meal times.  Tables and chairs shall be cleaned or disinfected after every use of 
the area, and before as well as the end of the work day. 

- Prolonged face-to-face interaction between workers and with clients are discouraged and masks 
shall be worn at all times and not removed.  Meetings needing physical presence shall be kept to 
a minimum number of participants and with short duration.  Videoconferencing shall be utilized 
for lengthy discussions among workers. 

- Office tables should be arranged in order to maintain proper physical distancing.  Barriers may 
be provided between tables. 

- Workstation layout should be designed to allow for unidirectional movement in aisles, corridors 
or walkways. 

- Online system shall be highly encouraged to be utilized for clients needing assistance from 
offices including the use of videoconferencing. 

- Roving Officers shall always ensure physical distancing and observance of minimum health 
protocols. 

Comfort Rooms 

- Ensure adequate supply of soap and water for hand washing 
- Use of sodium hypochlorite (bleach) as primary cleaning disinfectant 
- Provision of waste receptacles 
- Proper waste segregation and disposal 

Canteen 

- Use of clean cooking utensils 
- All kitchen personnel should wear proper attire when preparing and serving foods; 

canteen personnel with respiratory symptoms shall refrain from preparing and serving 
foods to the clientele 

- First in, first out protocol on food supplies 
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- Proper storage of food supplies 
- Strict maintenance of cleanliness at kitchen area at all times 
- Proper waste segregation and disposal 
- Proper cooking practices, no half-cooked meals 
- Proper drainage system to promote over all environmental cleanliness 

 

HEALTH MONITORING 

● Symptomatic individuals who exhibit cough, colds or having fever will not be allowed to enter the 
premises.  

● Symptomatic persons identified are to be recorded and issued a referral slip for further 
consultation and possible laboratory work-up. 

● Health monitoring rounds shall be done every day in each section of the division office. 

● All division personnel having symptoms of respiratory infection are encouraged to stay home until 
fully recovered. A medical clearance from the attending physician shall be presented upon 
resumption to work. 

COVID - 19 DAILY AND WEEKLY REPORTING 

● A daily covid update shall be made and submitted through online platform to concerned 
offices. The report shall consist of the number of DepEd personnel and learners in the 
following COVID- 19 classification: 
 

 a. Suspect 
 b. Probable Case 
 c. Confirmed Case 
 d. Close contact to a Confirmed Case (Internal DepEd category for the purpose of      
  Reporting) 
 

● Weekly report on COVID – 19 related incidences shall also be accomplished and submitted 
to the regional office every Friday. The report shall reflect the number of referrals from 
every districts under the Division of Cebu Province. It shall also reflect the activities 
initiated by the medical team of the division to educate the public and prevent infection.  

 
COVID - 19 TASK FORCE 
 
Formation of COVID – 19 task force as mandated in DepEd Memorandum No. 015, s. 2020 – First 
Set of Policy Directives of the DepEd Taskforce NCOV shall be carried out from the division level 
down to each school in the various districts.  
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Posting of Information, Education, Communication (IEC) Materials 
 
Posters about COVID – 19, hand washing, cough etiquettes and other related information are 
placed in key areas within the offices for public education purposes. Similar posters are also in 
place at the conspicuous places in the school.  
 

IX. DENTAL CLINIC PROTOCOL /NEW NORMAL SET-UP 

 

1. The Division Office clinic will only render dental treatment when the set-up has 
complied/adapted with the interim guidelines and protocols of the PDA for a Covid-safe 
dental practice.  However, we will accept patients for teleconsultation and tele-prescription. 

2. All patients who are in need of dental treatment must first interviewed via phone or any online 
platform for thorough interview. (Telephone/Online Triage/ORTS) 

3. No walk in patients as of this time. 
4. Advise patient Only emergency dental care treatment at this time. Examples of emergency 

dental care treatments, which should be treated as minimally invasively as possible, 
includes: 

              *Severe dental pain from pulpal inflammation 

              *Pericoronitis or third molar pain 

              *Surgical postoperative osteitis or dry socket dressing changes 

              *Abscess or localized bacterial infection resulting in localized pain and swelling. 

              *Tooth fracture resulting in pain or causing soft tissue trauma. 

              *Dental trauma with avulsion/luxation. 

              *Dental treatment cementation if the temporary restoration is lost, broken or causing 
gingival irritation. 

These treatments must be excluded as to this time. Non-emergency dental procedure 
including but are not limited to: 

               *Initial or periodic oral examinations and recall visits including routine radiograph 

              *Orthodontic procedures 

              *Extraction of asymptomatic teeth 

              *Restorative dentistry including treatment of asymptomatic carious lesion 

               *Oral Prophylaxis  

5. We will set up triage outside the clinic for proper charting and history taking 

               a. Advise patient to use alcohol 
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               b. Get the body temperature (no higher than 37.3) 

               c. Signed Covid screening and consent form 

6. Only dentist and dental aide with complete PPE is allowed inside to treat the patient 
7. Patient should be provided with head cap and shoe cover. Pre mouth rinse the patient with 

2% povidone iodine or 1% hydrogen peroxide to reduce the number of oral microbes.  Only 
1 patient is allowed inside. 

8. Before and after treatment disinfect 70% alcohol on areas with less contamination. 
Autoclave instruments and hand piece with saliva and blood. The cuspidors should be 
disinfected with sodium hypochlorite. 

9. Use of antiviral or antibacterial spray.  Floor must be cleaned with water and detergent 
using a wet mop followed by sodium hypochlorite or hydrogen peroxide.  

10. Properly placed disposables in bins for disinfection, do not leave used cottons or gauze in 
waste receptacles. 

11. Hand wash and disinfect properly your hands before and after each procedure. 

   SCHOOL DISTRICT SETTING 

1. Health Education 

• Dentists and Dental Aides will conduct dental health education to all learners on the proper 
way of tooth brushing with demonstration using mouth model. 

• Advise learners to bring alcohol with them and drink plenty of water and take vitamin C to 
boost their immune system. 

• Educate the learners about the importance of proper handwashing and wearing of face 
mask. 

• Improve awareness on Covid disease, it’s prevention and control of infection and to 
promote healthy settings for the learners through posters, visual aids and other learning 
materials. 

• Remind teachers to monitor the learners tooth brushing activity and update tooth brushing 
checklist. 

2. Tooth brushing Drill Activity 
 
• Dental Personnel will conduct tooth brushing drill activity to all learners. 
• Let the learners pre rinse with povidone iodine or hydrogen peroxide prior the activity. 
• Adapt the “No Rinsing Policy” after tooth brushing. 
• Social and physical distancing should be observed. 
• Disinfection of the facility after the activity using sodium hypochlorite diluted with water. 
• Health personnel should wear face shield/goggles and face mask. 

 
3. Restoration of the Tooth brushing/Handwashing facility. 
4. Checking of Tooth brushing Checklist (SY 2019-2020) 
5. Update Status of Schools Recipient of the Medical Dental Clinics (SDHCP) 
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X. ROLES AND RESPONSIBILITIES 

 
A. DIVISION OFFICE 

 
Creation of Division Office Task Force COVID-19 
 
To lessen the risk of contracting COVID-19, the Division Task Force COVID-19 is hereby 

created.  The DOTF-COVID-19 will be responsible for implementing preventive measures in the 
Central Office in relation to the COVID-19 threat, including but not limited to organizing 
sanitation, disinfecting areas, and setting protocols for personnel and visitors alike inside the 
Division Office. 

 
The DOTF-COVID-19 is composed of: 
 
Chairperson  : _______________________ 
Vice-Chairperson : _______________________ 
Members  : _______________________ 
    _______________________ 
    _______________________ 
    _______________________ 
    _______________________ 

 
 The Division Chiefs and Section Heads and other Division Office members of the CFTATs 
shall be considered as automatic members of the DOTF-COVID-19.  Committees will be identified 
and formed so that each committee will formulate their corresponding activities, procedures and 
processes that will PROMOTE SAFETY OF LEARNERS AND PERSONNEL, both teaching and 
non-teaching, as well as the corresponding monitoring and evaluation mechanisms.  The respective 
committees will then make a GANTT CHART of all their activities, including the monitoring and 
evaluation schedules, that will cover the whole S.Y. 2020-2021. 
 
 Suggested Committees: 
 

a. DRRM Committee – must be chaired by the Division DRRM focal person; to formulate 
DRRM activities and measures for learners and personnel;  

b. Psychosocial, Mental Health and PFA Committee – must be chaired by the Division 
Supervisor for Values Formation and Guidance and Counseling and co-chaired by the 
Division DRRM Focal Person; to draft modules and training programs to be 
implemented to increase physical, psychological and mental resilience of the learners 
and personnel and to spearhead in the conduct of capacity building of all guidance 
personnel and teachers for Psychological First Aid and psychosocial interventions; 

c. Medical Committee – must be chaired by the Division Medical Officer; to formulate 
easily understandable Informative and Educational Materials about the characteristics 
and effects of the pandemic, orientation on precautionary and preventive measures, 
such as water, sanitation and hygiene (WASH) and other topics related to COVID-19 
pandemic, including infographics for online use and posters.  With the coordination of 
the DisTF-COVID-19 and STF-COVID-19, conduct online and/or face-to-face lectures 
and discussions of the abovementioned information to the personnel, both teaching and 
non-teaching and the learners; 

d. COVID-19 Learning Materials Committee – must be chaired by the CID Chief and the 
Supervisors will serve as the members of this committee.  In the process of making 
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various learning materials for all the subject matters, COVID-19 topics must be 
integrated. 

e. Youth Formation Committee – must be chaired by the SGOD Chief and the PDOs for 
youth development will serve as the members of this committee; to conduct series of 
capacity building webinars and trainings to student leaders in relation to spreading 
awareness about COVID-19, breaking the stigma, bullying and cyber bullying and 
online sexual abuse and exploitation of children. 

f. Other committees that may be identified. 
 
 Creation of District Office Task Force COVID-19 
 
 To ensure the proper implementation and monitoring of the activities, procedures and 
processes to be established by the DOTF-COVID-19, a District Office Task Force COVID-19 
(DisOTF-COVID-19) will be formed.  The Public Schools District Supervisor (PSDS) shall serve 
as the Chairperson of the DisTF-COVID-19.  The lead principals for Elementary and Secondary 
Schools shall serve as the Assistant Chairpersons.  The rest of the principals and school heads 
within the District shall constitute as the members of the DisTF-COVID-19.  Upon its 
establishment, the DisTF-COVID-19 shall then make a GANTT CHART of their plans for their 
effective and efficient implementation. 
 
 Those who have undergone trainings on Psychological First Aid, Mental Health Awareness 
and Child Protection on November 2019 shall be considered as District Psychological First Aid 
Focal Persons, Mental Health Awareness Focal Persons and Child Protection Focal Persons.  The 
will play big roles and responsibilities for the provision of psychological first aid as well as the 
mental health and psychosocial support activities for the personnel and learners. 
 
 Creation of School Task Force COVID-19 
 
 For easy and efficient implementation of the established protocols, guidelines, activities, 
procedures and processes in the school level, a School Task Force COVID-19 (STF-COVID-19) 
shall be created.  The principal or school head shall serve as the Chairperson of the SFT-COVID-
19.  The Assistant Principal (should there be any) and the Master Teachers shall serve as the 
Assistant Chairpersons.  The rest of the teachers of the school shall be the members of the SFT-
COVID-19. 
 
 Aside from information, learnings and input that will be provided by the various Task 
Force, the following are recommendations to be considered: 
 

a. Carry out behavior change campaign and compliance for hand and cough hygiene for ALL, 
to include not only teachers and learners but also the following: 
i. School bus drivers/conductors and transport operators; 
ii. Food handlers and servers, canteen operators; 
iii. Janitors, cleaners, utility personnel; 
iv. Officials and administrative staff. 

 
b. Develop and produce teaching materials on COVID-19 

i. Learning modules on COVID-19 prevention (proper hand-washing, cough 
etiquette, food safety) 

ii. Learning modules on social distancing (no handshakes, no beso-beso, no sharing 
of food, no crowding; avoid congested areas) 
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iii. Learning modules on preventing stigma, bullying and online sexual abuse and 

exploitation of children 
iv. Integrate all COVID-19 materials to the daily lesson plans 
v. Maximize open education resources for faster sharing of COVID-19 teaching 

materials 
vi. Encourage learners to report to teachers if there are household members who are 

sick 
vii. Encourage learners to share with their parents, relatives, and friends what has been 

taught them about COVID-19 and the appropriate preventive measures. 
 

c. Conduct risk assessment per school 
 
A rapid assessment tool can be developed to help school administration in their decision 
making and mitigation efforts.  The STF-COVID-19 must be compliant with a risk 
scorecard enumerated below.  If the scores are low, then investments must be made to 
comply, particularly in providing water and soap for hand hygiene-the one single 
intervention that can change the outcome of this COVID-19 outbreak. 
i. Provide water and soap 
ii. Provide 70% isopropyl alcohol and hand sanitizers 
iii. Provide/repair handwashing facilities 
iv. Provide thermometers or other temperature measuring gadgets for screening at 

school entrances 
v. Always keep classrooms well-ventilated (air and sun), open all windows 
vi. Ensure that sick children can be referred immediately to a nurse/doctor 
vii. Provide/make contingency plan for an isolation room or open space with 

volunteer(s) (teacher/parent/red cross) trained on infection precautions (surgical 
masks and gloves must be provided) 

viii. Ensure that there is a near clinic or hospital for referral 
 

d. Introduce and institute protocols in offices and schools 
i. Early morning, noon and early evening cleaning and disinfecting of surfaces, 

especially those which are always touched by learners and personnel 
ii. Every weekend thorough cleaning and disinfecting of entire schools and offices 
iii. Availability and strict enforcement of handwashing, hand sanitizers, alcohol 

disinfecting, thermometer readings, etc. for all learners and personnel entering the 
schools and offices without exception. 
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